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IMMOCTAHOBJIEHUE
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r. Hlanu

O0 yTBep:kIeHUH aAMHHHCTPATHBHOIO
perjiaMeHTa NpeJoCcTaBJIeHUS
MyHHUOHunajabHo# yeayru «Illoaroroska,
3aKJ/JI04YeHHe H PerucTpaunus J0roBopoB
apeH/bl, JONOJHHUTEAbHBIX COrJIALIEHH

0 pacTOp:KeHHH 10TOBOPOB apeH/bI

HA M0JIb30BAHHE HEKUIBIMH NMOMeIleHUsIMHU
MYHHIHIAJLHOro (hoHIa»

B cootBerctBuu ¢ PenepanbHbiM 3axkoHOM oT 27 urons 2010 roma Ne 210-
®3 «O6 opraHMzalMM NpPeIOCTABIEHUS T'OCYJAPCTBEHHBIX W MYHHIIMIANBHBIX
yenyr», @enepanbHbM 3ak0HOM OT 6 okTsa0pst 2003 roma Ne 131-D3 «O6 obumx
NPUHLKIAX OpraHu3alli MECTHOTO caMoyIlpaBieHus B Pocculickoit @enepaunny
B LeNIX YHNOPSAJOYEHHs IIPEeJOCTaBlIeHUs  MYHUIMOAIbHBIX yCIyr B
agMuHUcTpauuy [lanuHCcKoro MyHUIIMNIAIBEHOTO paliloHa

I[TOCTAHOBJIAET:

1. VYTBepauts aIMUHUCTPaTUBHEIH pernaMeHT IIPe10CTaBIEHUs
MYHULMNAIBHOW yenyru «lloaroroBka, 3akifOueHUE W PErucTpanus AOroBOp
apeH/ibl, JOIOJHUTENBHBIX COIVIALIeHWH O PacTOP)KEHHU I0rOBOPOB apeH[bl Ha
II0JB30BAHHE HEKUIBIMM IOMEIIEHUSMU MYHULMIIAIBHOTO (OHIA» COIIACHO
IIPUIOXKEHHIO K HACTOSILEMY [TOCTaHOBIIEHUIO.

2. Ilpu3HaTe yTpaTUBILUMM CWUJIY IIOCTAHOBJEHHE aJMMHUCTPALUU
[Manuackoro MyHuuunansHoro paioHa ot 06.03.2014r. Ne 3l«lloxrorosxa,
3aK/IIOUEHHE U PErucTpalus JOTOBOP apeH[Ibl, IOMOJHUTENBHBIX COIVIAIIEHHUNA O
pPacTOpKEHUW [OTOBOPOB apeH/bl Ha [10JIb30BaHME HEXWJIBIMH ITOMEILEHUSIMHU
MYHHULUNAIBHOTO (oHIaY.

3. Omny6nukoBaTh HacTOsIEe IOCTAHOBIEHHE B PAHOHHOM ra3ere «3ama»
pasMecTUTh Ha  oQUUMATbHOM  cadTe  agmuHHcTpauuu  IllanuHCKOTrO




MYHHUIMITAIBHOIO palioHa B HMH(OPMALMOHHO-TEIEKOMMYHHUKAI[HOHHON CETH
«MHTepHeT?.

4. KoHTponb 3a MCMOJIHEHHEM HACTOSILNETO ITOCTAHOBJIEHHS BO3JIOKHUTH Ha
3aMeCTHUTes IIaBbl agMuHucTpauru A.X. YmMaposa.

5. Hacrosimee mnocTaHOBIEHHE BCTYNaeT B CHIYy CO JHA €ro
onyOIMKOBaHUS.

['naBa agMHUHUCTpaUU P.K. Alinamupos




[Ipunoxxenue

K ITOCTaHOBJIEHHUIO
amMuHUCcTpauuy [llanuHckoro
MYHHUIIAIIAIBEHOTO palioHa

ot«Zb» 08 2021 1. Nefdf

AIMHUHUCTPATHUBHBIN PEIJIAMEHT
HpeHOCTaBHEHHﬂ MYHHIIHHaJIbHOﬁ YCIOYIru «IIO,[[FOTOBKa, 3aKJIIYEeHHE H
pechpauua AOroBOp apeHAbl, JOMOJJHHTEJbHBIX corJialieHHuH o
PaCTOpPKEHHH JOroBOpoB apeHbl HA MOJIb30BaAaHHE HEXHJIBIMH
INOMEIICHHAMH MYHHIHIIAJBHOI'O (l)OH,Ila».

Pasnen 1. O6uine nosoxenns
1.1. IIpeamer pery/iHpoBaHHs perjiaMeHTa

HacTosimuii  agMUHMCTpAaTHUBHBIN  periaMeHT  YCTAHABIMBAaeT CPOKH U
II0CJIEIOBATEIPHOCTh  aIMHMHUCTPATUBHBIX IpOLEAYpP M aJIMHHHUCTPATUBHBIX
JEMCTBHH IO  INPENOCTABICHUIO  MyHHUHMIaNbHOiycnyrn  «IloAroToBka,
3aKJIIOYEHHEe M PETMCTpAalMsl JOrOBOpP apeHAbl, HOTOIHUTEIBHBIX COTNalleHUu# o
pPacTOp)KEHUH JOTOBOPOB apeHJbl Ha IIO0Jb30BAHHE HEXHUJIBIMU ITOMEIIEHHSIMH
MYHHULUNAIBHOIO (oHAa», aaMuHucTtpanuedi IllaquHCKOrO0 MYyHHIUIIAIBHOTO
paiioHa (nanee- aAMHUHHUCTPALINS).

1.2. Kpyr 3asBuresnei

1.2.1. 3asgBuTensaMu Ha IpeOCTaBlIeHHE MYyHUIIUIATBHON YCIYTH SBISIOTCS
(GusHyecKye U IOpUIUUecKHe THLa (Jajee - 3asBUTEINb),3apeTHCTPUPOBAHHEIE HA
TeppuTopuH [llanvHCcKOro MyHHUITUIIATEHOTO palioHa.

1.2.2. Ilpu npenocTaBIeHUH MYHUIMIIAIBHONW YCIYTH OT UMEHH 3asiBUTEIEH
BIIpaB€ BBICTYNATh MX 3aKOHHBIE IIPEJCTABUTENM, YIOJHOMOYEHHEIE B
COOTBETCTBHH C 3aKOHOIaTenbCTBOM Poccuiickoit ®enepanuu.

1.3. TpeGoBanusi K NOpAAKY HH(POPMHPOBAHHUS O NPeJOCTABICHHH
MYHHIHNAJIbHOH YCJAYTH

1.3.1. CopaBounas wuHboOpManus pasMerieHa B HHOOPMALHOHHO-
TEIIEKOMMYHHKallHOHHOW  ceTH  «lHTepHeT» Ha  oQHUUHUaIbHOM  caifTe
anmuHucTpauu (cait: https:/shalinsky.ru/), B coorsercTByromem paszaene
rocyapcTBeHHOM HHpopManuoHHOH cucreMsl «[lopran rocyaapcTBEHHBIX H
MYHUIMITANBHBIX  yciIyr YewenHckodt PecmyOnuxku»  (manee -  Ilopran
rOCyIapCTBEHHBIX M MyHULMIANBHBIX yciIyr YeueHckoi PecnyOmnuku), a Takxke B




EnuHOM mopraie rocy1apcTBEHHBIX M MyHUIUITATEHBIX YCIyT (pynxuui).

1.3.2. Tlopsanox mnomydyeHus HHGOPMALMM 3aSBUTEISAMH IO BOIIpOCaM
IPENOCTABICHUA MYHULMIAIBHOM YCIYTM M YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOIMMBIMH 1 0053aTeIbHBIMU A1 IPENOCTABNEHHS MyHULUIATBHOMN YCIIYTH,
CBEJICHUH O XOJI€ PEOCTaBICHHS YKA3aHHBIX YCIYT:

a) NHdopmanus o npenocTaBleHMH MyHHLIMIATLHON YCIYTH COOBILaeTCs
3asBUTEIIIO JINYHO, 110 TeNe(QOHY, IO MOYTe, IOCPEACTBOM pa3sMeLIeHHs CBeIeHMU
B MH(pOPMAlMOHHO-TENIEKOMMYHHKALMOHHBIX CETSX OOINEro MoJb30BaHUs (II0
3IEKTPOHHOH 1104Te, 110 (akcy, yepes ceTb MHTepHeT), HocpeACTBOM pa3MelleHuUs
Ha HMH(QOPMAlMOHHOM CTeHJe, a TakKe Ha IlopTale rocyaapcTBEHHBIX U
MYHHIMNANbHBIX — ycnyr Yeuenckoir Pecnmybmuku u  EnguboM  moprane
rOCY/IapCTBEHHBIX U MYHUUMIAIBHBIX YCIyT ((hyHKIHMIT).

Uudopmanus o xone mpefocTapieHust MyHULUATBHON YCIyTH cO0BIIAeTcs
3ajgBUTENIO JIMYHO, MO TeledOoHy, IO II0YTe, MOCPEACTBOM HH(OPMALMOHHO-
TETEKOMMYHHUKAIIMOHHBIX CeTel 0OIIEro nojb30BaHus (110 JIEKTPOHHOM [0YTe, [0
daxcy).

6) MudopmupoBaHue 3asButeeii nposoaurcs B Gopme:

- YCTHOI'O HH(OPMUPOBAHHS;

- IUCbMEHHOT0 UH(QOPMHUPOBAHHS.

B) YcTHOe HH()OPMHPOBAaHHE OCYLIECTBISIETCS JOKHOCTHBIMH JTHI[AMHM
aZIMUHHCTpPAIIMH, OTBETCTBEHHBIMH 3a IPEJOCTaBICHUE MYHUIUNAIBHON YCIyIH
(mamee - MOKHOCTHBIE JIMIIA aIMHHKMCTPALUK), IpH OOpallleHHH 3asBUTeNel 3a
uHbOpMalMell JHMYHO WIM 1[0 Tene(oHaM, YKAa3aHHBEIM B  CHPaBOYHOM
MH(OpMaLMK, pa3MelleHHOH Ha OQULHAIBHOM CaiiTe aMAHUCTPALIMH.

JOIDKHOCTHBIE — JIMLIa  aAMUHHCTPAIMM,  OCYIUECTBIISIOLIME  YCTHOE
MH)OPMHPOBaHKE, TIPUHUMAIOT BCE HEOOXOAMMBIE MEPHI IS [aud IOJHOTO H
OMEPaTHBHOIO OTBETA HA IIOCTaBJIEHHbBIE BOIIPOCHL.

YCcTHOE MHQOPMUPOBaHUE KAKAOTO 3asBHUTENs OCYILECTBIAETCS B TEYECHHE
BpEMEHH, HE0OXOUMOTO IS OTBETA Ha KaXIbIM [0CTaBIEHHEIH BOIPOC.

[Ipu oTBeTax Ha Tene(OHHbIE 3BOHKH HOKHOCTHBIE JIHAIA 8IMHHHCTPALUH
0apo0HO, B KOPPEKTHOH (opMe HHGOPMHPYIOT 0OpaTHUBILMXCS 3asBUTENEH I10
UHTEpEeCYIOMM HX BompocaM. OTBeT NO/DKeH HaYMHATHCA C HH(QOPMALHHM O
HaUMEHOBaHMM OpraHa, B KOTOPBIH IIO3BOHMIJ 3asBUTENb, (GaMHIHKH, HMEHH,
OTEYeCTBa U NOJDKHOCTH CIELHATHCTa aIMUHUCTPALIUH, TIPHHSBIIIETO TeJle(OHHBIH
3BOHOK.

Ilpu yctHOM oOpalueHuu 3asBUTENs NODKHOCTHBIE JIHIA aIMHHHUCTPALHH
JAl0T OTBETHI CaMOCTOSATENBHO. EcCIu DOKHOCTHOE JHLO aJAMUHHCTPALHH, K
KOTOpOMY oOpaTuiics 3asBUTENb, HE MOXKET OTBETUTH HA BOIIPOC CAMOCTOSTENBHO,
TO OHO MOXKET IPEIOKHUTh 3asBUTENII0 0OpaTUTHCS MUCBMEHHO WIIH Ha3HAYHTH
npyroe ynobHoe BpeMs [Ulsl IOJTyYeHUs OTBETA.

r) ITucemenHOEe MH(OPMHUPOBAHHE OCYIIECTBISETCS IIyTEM HaNpaBlIeHUS
OTBETOB IIOYTOBHIM OTIPABI€HHEM WIM IIOCPEACTBOM  HMH(OPMALHOHHO-
TEJICKOMMYHHKAI[HOHHEBIX CeTel 00ILero moab30BaHus (110 IEKTPOHHOM [oYTe, 110
dakcy).

Oteer Ha obpalleHHe NPeNOCTaBIsIETCS B MPOCTOM, YETKOW M MOHATHOM




hopMe ¢ ykazaHHeM IOJDKHOCTH, (aMHIIMK, NIMEHH, OTEYeCTBa, HOMepa TenedoHa
AOJKHOCTHOTO JIMIIA 8 AMHHHUCTPALIMH, TOATOTOBHUBILETO OTBET.

OtBeT HampaBisgeTcs B INHCHMEHHOM BHIAE B 3aBHCHMOCTH OT crocoba
oOpalieHust 3a MHpOpMalMeld WiIK crnocoba DOCTAaBKH OTBETA, YKA3aHHOTO B
ITMCBEMEHHOM O0pallleHHH.

Orser Ha oOpalleHue, IOCTYNMBLIEE 1O HH(MOPMAIMOHHBIM CHCTEMAM
001LeT0 MOJIB30BaHNS, HAIPABIIETCS 110 A1PeCy, YKa3aHHOMY B OOpalleHHH.

1) B moGoe Bpema ¢ MOMeHTa IpHeMa 3asiBKH Ha IIONyYeHHe
MYHHLUIIATBHON YCIIYTH 3asBUTENb UMEET IIPaBO Ha IOJIyYeHHe CBEJCHHH O Xo/e
NPEOCTaBNICHUS ~MYyHHLMNAIBHOH YCOyrH IpH I[IOMOIM  TeneOHHOro,
IHACEMEHHOIO 00palleHys, TUYHOrO IOCELIeH s aIMUHICTPALHH.

3asBUTENIO IPENOCTABISAIOTCS CBENEHHs O TOM, HA KAaKOM 3TaIe
NIPEAOCTABIEHUS MYHUIIMIIAIIBHON YCIIYTH HAXOAUTCS ITOJaHHas 3asaBKa.

1.3.3. Tlopsimok, ¢opma, MecTo pasMelleHHss U CIOCOObI MOMyYeHHs
CIIPaBOYHOW MH(OPMALMK, B TOM YHCJIE Ha CTEHOAaX B MECTax IpefoCTaBIeHHUS
MYHHLHIIAIBHOW YCIYTH W YCIYr, KOTOpBIE SBJIAIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMKM  JUIl  NIPEJOCTABIEHHsS MYyHMUMIANbHOM yCIOyrM, H B
MHOTO(QYHKIIMOHAIBHOM  LIEHTPe  IPEJOCTABIEHHS  TOCYJapCTBEHHBIX |
MYHHULAIAIBHBIX YCIYT:

a) Ha nn(opmManvoHHOM CTeH/Ie aIMUHUCTPALIUM Pa3MENaeTCs CIIeIyroNas
HH(pOpMaIH O:

- MECTe HaXx0XXIEeHHUs U rpaduke paboThl a IMUHHUCTPALIWH;

- CIPaBOYHBIX TenedoHaX aIMHHUCTpalMH, (akce, aapece 3JIEKTPOHHOM
MOYTHl aJMMHUCTpALMM, aapecaX OG(UIHMAIBHOIO caiita aJIMHUHHUCTPAlMM B
MH(QOPMAIMOHHO-TEIeKOMMYHUKAHOHHOW  cett  «MuTeprer» u  IlopTana
rOCyIapCTBEHHBIX M MyHUIIUIATBHEIX yCIyr YeueHckoi PecmyGnuku;

- IepevHe HeOOXOAMMBIX JUIS NPeJOCTaBICHHS MYHHIMIIAIBHOM YCIyru
JIOKyMEHTOB (B TOM 4HCIIe 3asiBKa), UX HOPMBEI, CIIOCOO MTOTyYEHHUs], B TOM YHCIIE B
3NIEKTPOHHOH hopMme;

- NOpsZIKE MOJIy4YeHHs MHPOPMAIUK 10 MPEIOCTaBIEHUIO MyHHUIUNAIBHOMI
YCIIYTH.

TexcTel HHOOPMAIIMOHHBIX MaTepPHUANOB MEYATAIOTCSA YAOOHBIM I YTEHMS
wpudTom, 6e3 HCIpaBieHUi, Hawbolee BaXKHbIE MECTa BBIAEIAIOTCA IPYTHM
HIpHPTOM.

6) Ha odunuanbHOM caiiTe aAMUHUCTPALMHA CONEPKUTCS:

- HHGOPMaLKsA 0 MECTe HaXOXKACHHs U rpaduke paGoThl aIMUHUCTPALIUH, a
TaKXKe Crocobax MoTyueHHs YKa3aHHOH HH)OpMaIiH;

- MepeYeHb HEOOXOIMMBIX I NPeNOCTaBIECHHUS MYHHIUNAILHON YCIyIH
HDOKyMEHTOB (B TOM 4YHCIle 3asBKa), UX (GOPMBI, B TOM 4YHCIE B 3JIEKTPOHHOI
dopme;

- uH(hOpMAIKSA O CIIPaBOYHEIX TeneoHax ((pakcax) aqMUHUCTPALIAK;

- aapec DJJIEKTPOHHOH IOYThl aAMUHHUCTPALMH B HHMOPMAIMOHHO-
TENIEKOMMYHHUKALMOHHOH ceTi «HTepHeT»;

- QNIEKTPOHHBIN anpec [loprana rocy1apcTBEHHBIX U MyHHUIMITATBHEIX YCIYT
Yeuenckoii PecryOnuky;




- HHPOpMaNKs O TOpAJKE IPeIOCTaBICH S MyHULMIIATEHOH YCIyTH;

- IIEpEYCHP HOPMATHBHBIX IIPABOBHIX JOKYMEHTOB, periaMEHTHPYHOIIUX
NPeIOCTaBIIEHHE MyHULUIIAIBHOM! yCIyTH.

B) Ha EnunoM mnoprame rocyqapcTBeHHBIX W MYHHMIMNATBHEIX YCIYT
(bynxumit)u Iloprame rocymapcTBEHHBIX W MYHHLMMANBHBIX YCIyr YedeHCKOI
PecniyOnuky pasmMernaercs cienyromas HH(GOpMAaLUs:

- HCYEPIBIBAIOIIMN  Iepe4YeHb  JOKYMEHTOB, HEOOXOAMMBIX  MJIf
NPEAOCTABICHU MYHHUIUIAIBHOW yCIayrd, TpeOoBaHHS K O(OPMIIEHHIO
yKa3saHHBIX JOKYMEHTOB, a TaK)X€ IIepe4eHb JOKyMEHTOB, KOTOPBIE 3asBHTEID
BIIpaBE IPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE;

- KpyT 3asiBUTEIIEH;

- CPOK IIPEIOCTaBIEHUA MyHULIUNIAIEHOHR YCIIYTH;

- pe3ynpTaT MNPEeNOCTAaBIEHHS MYHHLMIAIBHOH  YCIyrHW, TIODPSIOK
IIPEIOCTABI€HUS. JOKYMEHTa, SBIAIOLIETOCS PpPe3yJbTaTOM IpeJoCTaBIIEHHS
MYHHITUIIAIBHON YCIYTH;

- HCUEPIIBIBAIOIIHH IEpeYeHb OCHOBAaHHUH /I MPHUOCTAHOBJICHHS HIIH OTKa3a
B IIPE€OCTABIEHUH MYHHIIMIIAIBHON YCIIyTH;

- O [IpaBe 3agBUTEINA Ha JocyZeOHoe (BHecyneOHOe) 00xaloBaHue AeHCTBHM
(GesnelicTBHA) U PEILIEHUH, IPUHATHIX (OCYLIECTBIAEMBIX) B XO/I€ IPEAOCTABICHHS
MYHUIUIIAIBHON YCIIyTH;

- (opMBl 3asBIeHHH (yBeJIOMICHUM, COOOILEHUII), HCIIONB3YEMBIE IPH
IIPeNOCTaBIEHUH MyHULIUITAIBHOM yCITyTH;

- IIepeYeHb HOPMATHMBHBIX IIPaBOBLIX JOKYMEHTOB, PErIaMEHTHUPYIOLIHUX
IIPE0CTaBIEHHE MYHULIUIIAIBHON YCITyTH.

HMudopmanus Ha EnuHOM mopTane rocylapCTBEHHBIX M MYHHIMIIAIBHBIX
yenyr (pyskumit) u Iloprame rocynapcTBEHHBIX M MYHHIHMNAIBHBIX YCIyT
Yeuenckol PecryGnuku o mopsake ¥ Cpokax IpemoCTaBIeHUS MYHHIIUIATBHON
YCIYrd Ha OCHOBAaHHMHM CBENEHHMH, cofep)Kalluxcsi B PermoHambHOM peecTpe,
NIPeIOCTaBIIAETCS 3asBUTEN0 OeCIIaTHO.

Joctynm k uHObOpManuM O CpOKax M MOPSAKE TMPeNOCTaBIEHHS YCIYTH
OCYLIECTBIIAETCS O€3 BBINOJHEHUS 3asBHTEIEM KaKux-Tu00 TpeGoBaHul, B TOM
gucie 0e3 MCIoIb30BaHMs NPOrpaMMHOro obecrieYeH s, YCTaHOBKa KOTOPOro Ha
TEXHHYECKHE CpEeJICTBA 3asBUTENs TpeOyeT 3aKiIOUeHUS JIMLEH3UOHHOIO HIIH
HHOTO COIJIAIIEHHs C IpaBooOiajaTesieM IPOrpaMMHOro  ofecredeHus,
IpeTyCMaTPHBAIOIIEr0 B3MMaHHWE ILIATBl, PETUCTPALMIO MM aBTOPU3ALMIO
3asIBUTEJIS, HIIM NIPENOCTaBIeHUE UM IIEPCOHANIBHEIX JAHHBIX.

Paspges II. CranaapT npeaocTaB/ieHHsi MYHHUHIAJILHOH YCIyru
2.1. HaumeHoBaHHe MyYHHIMNIAJbHON YCJIYIH
ITonroroBka,  3awilfoueHHe W pPEruCTpaLdsi  JOrOBOP  apeHjkl,
AOTIOJTHUTENIBHBIX ~ COIJIAIIEHHA O pacTOpP)KEHMHM JOrOBOPOB apeHAsl Ha

II0JIb30BaHME HEXWJIBIMH IOMEIIEHHSIMH MYHULUNAIbHOrO (GoHaa(nanee -
MyHULUTAIBHAS YCIIYTa).




2.2. HaumeHOBaHHE OPraHa MecTHOIro camoynpasJenus Ilanunckoro
MYHHUHIIAJIbHOTO PailOHa, HENMOCPEACTBEHHO NMPEA0CTABIAIOIIEro
MYHHIHNAJIBHYI0 YCJIYTY

2.2.1. MyHuuunanbHas —ycmyra IpeAOCTaBIAETCS — aAMHUHHCTpaIHeil
IlTanuHCKOrO MyHHMUHMNATLHOTO paiioHa Yeyenckod Pecry6muku. CTpyKTypHBIM
NoApasJieIcHueM  aAMUHHUCTpanud IllanMHCKOro MyHMLHMIAIBHOIO —paiioHa
Heuenckoit Pecry6inuku, mpemoCcTaBISsIOMMM MYHULUIIANBHYIO YCIYTy SBISETCS
OTJeJ yIpaBJI€HH MyHULIUTIATBEHON COOCTBEHHOCTEIO.

2.2.2. AnMuHKCTpalus He BIpaBe TPeGOBaTh OT 3asBUTENA OCYLIECTBICHUS
JIEUCTBHMA, B TOM YHCJIE COIVIACOBaHWH, HEOOXOOMMBIX IS MIOTy4YEHUS
MYHHUIUIIAIBHON YCITyTH W CBA3aHHBIX C 00pallleHHeM B HHbIE TOCYAapCTBEHHEIE U
MyHHULUIIANIBHBIE OpraHbl, OPraHM3alliH, 338 HCK/IIOYEHHEM IIOIyYeHHs YCIyT,
BKIIIOYCHHBIX B II€PEYEHb YCIYr, KOTOpbIe SBISAIOTCS HEOOXOIMMBIMH U
00s3aTeNBHBIMK JUISL TIPEOCTABICHHUS MyHHUMNAIBHEIX YCIyT, yTBEpP:KICHHBIH
MYHHULUIIAJIBHBIM NpaBoBEIM akToM IllanuHckoro MyHUIUIIAIBHOTO paioHa.

2.3. Onucanue pe3yJibTaTa Npe0CTAB/IeHHS] MYHHIHNAALHON yCIyru

Pe3ynpTaToM nmpenocTaBieHUs MyHULMITAIBHON YCIIyTH SBJISETCS:

- 3aKIIOYEHHBIH aIMHUHHMCTpallMel ¥ 3asBUTENEeM JOTOBOP apeHMbI
(IOTIONTHUTENBHOE COINIAIeHHE) MYHHUIIUIIAIEHOTO HMYIIECTBA;

- OTKa3 B TMpPENOCTAaBICHHM MYyHUIUNAIBHOH YyCIyrn (IMHCEMEHHOE
yBemoMIieHHe 00 OTKase 3afBUTENI0 B MPENOCTABIEHUH B  apeHIy
MYHHULANIATBHOTO UMYIIIECTBA).

2.4. Cpok npegocTaB/IeHHs] MyHHIHNIAJIbHON YC/IYIH, B TOM YHCJIE € y4eTOM
Heo0XoAuMocTH 00pallleH!sl B OPraHH3al|H, Y4ACTBYIOIIHE B
NpeI0CTaABI€HHH MYHHIIHIIAJIbHOM YCIYIH, CPOK NPHOCTAHOBJIEHHUS
npeoCcTaB/JIeHHs MYHHIHNIAJIBHON YCJIYTH B ¢J1y4ae, eCJIH BO3MOKHOCTD
NPHOCTAHOBJIEHHS NPEeAyCMOTPeHa 3aKOHOAaTeILCcTBOM Poccuiickoi
®Denepanuu, CPOK BbIAAYH (HANPAB/IeHHs ) JIOKYMEHTOB, ABJIAIOIMHXCH
pe3yJIbTaTOM NPeA0CTaBJEHHSI MyYHHLIMNAJLHOR YCayru

Cpok mpenocTaBleHUSIMYHUIMIIATBEHOM YCIYIH He JOJDKEH IIPEeBBINIaTh 25
pabounx THEH.

2.5. HopmaTHBHBIE IPABOBBIE AKThI, PEryJHPYIOMIHE MPeJ0CTaABIeHHE
MYHHUIHNAJIBLHOH YCIYrH

Ilepeuens HOPMATHBHBIX IIPaBOBBIX aKTOB, PEryIHpPYIOLIUX
MPeNOCTABICHHE MYHHULMIAIBHON YCIyrd (C yKa3aHMEM HX pPEKBU3HTOB H
MCTOYHHUKOB OQHUIUAIBHOIO OIyOJIMKOBAHUS), pasMeLIeH Ha O(UIMAIEHOM caiite
aIMHHUCTPAIMUB UHOOPMALHOHHO-TEIeKOMMYHHUKAUOHHOM ceTn «HTepHET» U




Ha ENMHOM ropTane roCylapCTBEHHBIX M MyHHIUMATBHBIX YCIYT (pyHKIMIT),
IopTane rocynapcTBeHHBIX M MyHHLHIATBHEIX yeiyTr Yeuenckol Pecrry6iuky.

2.6. UcuepnbIBalOmHKii NepeYeHb 10KYMEHTOB, HeOGXOAHMBbIX B COOTBETCTBHH
¢ HOPMAaTHBHBLIMH NIPABOBLIMH AKTAMH AJS NPEI0CTABJICHHSA
MYHHIHNIAJbHOH YCJIYIH H YCJYT, KOTOpbIe SIBJISIIOTCH He00X0AHMbIMH H
00513aTeJIbHLIMH /15l IPeJOCTABJIEHHS MYHHIHIAIBLHOM YCJayry,
NOoAJIeKALUIHX MPEICTABJIEHHIO 3asiBHTEJIEM, CIIOCOObI HX ITOJIyYeHHSs
3afiIBHTEJIEM, B TOM YHCJIE B 371eKTPOHHOI (popme, MOPANOK HX
npeAcTaBJIEHHS

2.6.1. Jlng momyveHuss MyHUIUTIATBHOM YCIIYTH 3aBUTENb IIPEJOCTABIAET B
aIMUHHMCTpPAIMIO - 3asBIEHHEO IIOJNOTOBKE, 3aKIIOYEHUM U peruCTpalyu
ZOTOBOPOB apeH/Ibl, NOIIOJIHUTENBHBIX COMIAIIEHUI O PACTOPKEHUH JOrOBOPOB Ha
TNOJIb30BaHKWEe HEXHIIBIMH ITOMELICHUSIMA MyHHIHIANBHOrO (OHAa, B CBOOOMHOM
(Gopme ¢ ykazaHHEM CBEJICHUH B COOTBETCTBUH C ITyHKTOM 2.6.1.1.

2.6.1.1. B 3asBneHUM yKa3pIBalOTCS CIIEOYIOLIHE CBEAEHHUS, HEOOXOIMMEIE
JUIsL €70 UCTIONTHEHHS:

- CBEJIEHHUS O 3asiBUTEJIE, B TOM YHCJIE:

a) ¢amMuaus, MM, OTYECTBO (HU3UYECKOro JIMIA HIM HAaHMEHOBAHHUE
IOPHIMYECKOrO JIMIa Ha OJlaHKe OpraHu3alliH, ITOYTOBBIM ajpec, 10 KOTOPOMY
IOOJDKHBI OBITh HAaIpaBIE€Hbl OTBETHl WJIM YBEIOMIIEHHE O IIE€peagpecaldy
3asBIICHUS;

0) U3JIOKEHHE CylIecTBa 3ampoca (CBeAeHMs, HEeOoOXOauMble I
HCIIOJTHEHHS 3asBJICHHUS );

B) JIMYHAs MOJIMHUCE ¥ JaTa;

T') KpyrJast evaTh (TOJIBKO AJIst FOPUANYECKHUX JIHII).

3asBlieHHE MOXET OBITh 3aMOJHEHO OT pPYKH HIH MAalIHHONKCHEIM
CIoco0oM, pacrieyaTaHo IOCPeICTBOM AIIEKTPOHHBIX IT€YaTAIOLIMX YCTPOUCTB.

2.6.2. K 3asBI€HUIO MOTYT IIPUJIAraThCs CleIyIOIIHe JOKYMEHTBL:

- BBIIIMCKA M3 €IUHOI0 I'OCYJapCTBEHHOIO peecTpa IOPUIUYECKUX JIUL WU
HOTapHaIbHO 3aBePEHHAs KOIKs JaHHOM BBINKUCKH (I FOPUINYECKUX JIUL);

- BBIIMCKA H3 €IMHOIO TOCYJapCTBEHHOI'O peecTpa WHIMBHAYAIBHBIX
IpeANPUHUMATEIEH WM HOTApHABHO 3aBEpEHHAasl KOMHS TaKOW BBIMTUCKH (IS
UHIMBHIYaJbHBIX IpeAIIpUHAMATENEH );

- KOIIMsA JOKYMEHTA, Y IOCTOBEPSIIOLIEr0 JIMYHOCTD (U1 (PU3UIECKIX JIHII);

- Ha/iJIe)KaInuM o0pa3oM opopMIIeHHAs T0BepEeHHOCTD (IS IpeICTaBUTeNeH
3asIBUTEJIA).

IlepeyeHbr JOKYMEHTOB IIpEIOCTABISIEMBIX 3asBHUTENEM (TIpeaCTaBHTENIEM
3asBUTEJIS) HA [IPABO 3aK/II0YEHHs TOr0BOpa apeH/IbI 10 pe3y/IbTaraM MPOBEICHHMS
ayKLHOHa:

- YCTaB C U3MEHEHHAMH (eClIM TaKOBble H3MEHEHHS HUMEITCI) —
HOTapHUaJIbHO 3aBepeHHas KOIIHS,

- CBHUJETEJLCTBO O IOCYJApCTBEHHON pPErucTpalyy FOPUIHYECKOro JIHIa -




HOTapHUaIbHO 3aBEpEHHAs KOITHUS;

- CBUZICTEJIBCTBO O IIOCTAHOBKE HA YYET B HAJIOTOBOM OPraHe IOPUIHIECKOro
LA - HOTaPHAJILHO 3aBepeHHas KOIHS;

- HH}OPMAaLKOHHOE MUCEMO 06 yuyete B Crarpeructpe Poccrata — KOITUs,
3aBEPEHHAs apeHIaTOpOM;

- CHpaBKa C yKa3aHHeM alpeca, B TOM YHCIIE JJIEKTPOHHOIO IIOCTOSHHO
JIEHCTBYIOLIETO UCIIONHHUTEIFHOTO OpraHa ¥ GaHKOBCKHX PEKBU3HUTOB (pacueTHsIi
cyert, 6ank u ero BUK, e-mail) — noanuuHuK;

- IIPOTOKOJI YyYpPeIHUTENIbHOIO COOpaHMs C pellleHHeM O Ha3HAYeHWH Ha
AOIDKHOCTE PYKOBOJMTENS WIM APYIOM NOKYMEHT B COOTBETCTBHHM C YCTaBOM,
NOATBEPHKNAIOMIMHA ero MpPaBOMOYHOCTE IIOANKCHIBATE JOTOBOP (KOHTPAKT) —
KOIIHsl, 3aBEPEHHAsl apeHIATOPOM;

- 3asBJICHUE O 3aKJIIOYEHHUHU JOr0BOPA apeHIbl HEBIKMMOTO UMYIIECTBA.

2.6.4. 3asiBieHNe U IOKYMEHTHI MOTYT GbITh HATIPABIEHH! B aMUHHCTPALIHIO
TIOYTOBBIM OTIIPABJICHUEM C OTIHUCHIO BIOXEHHS], TIPEACTABIEHbI HEOCPEICTBEHHO,
HAIpaBlIeHbl B (OpME SIEKTPOHHBIX JOKYMEHTOB, MOIMMCAHHBIX 3JIEKTPOHHOM
MOANKCEI0, C MCIOIb30BAaHMEM HMH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH CeTH
«MHTepHeT», BKMOYas TOPTal TOCYHAPCTBEHHBIX W MYHUIIHTANBHBIX YCIYT
Yeuenckoit Pecrry6muky 1 EQMHBLA IOpTAT rOCY1apCTBEHHBIX M MYHULHUIATGHEIX
yenyr (byHKumi) (IpH HATMYHH TEXHUYECKONW BO3MOXKHOCTH).

2.6.5. AIMUHHUCTpaNus He BIpaBe TpeOGoBaTh OT 3asIBUTEIIS:

- TPEACTaBICHUS HOKYMEHTOB M HHGOPMALUHM MIH OCYIIECTBICHHSI
JSHCTBUM, TPEICTABICHUE WX OCYIIECTBICHHE KOTOPHIX HE MpeIyCMOTPEHO
HODMaTHBHBIMM  [PaBOBBIMH  aKTaMM,  pEryJUPYIOIIUMH  OTHOLIEHHS,
BO3HHKAIOIIHE B CBS3HU C [IPENOCTaBIeHUEM MYHULIIMIIAIBHOM yCIyTH;

- NIPEACTaBICHIS JOKYMEHTOB U MH()OPMAaLUH, KOTOPEIE B COOTBETCTBUH C
HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoit ®enepanuy, HOPMaTHBHEIMH
MPaBOBBIMK aKTaMH YeuyeHcKod PecryOnuku M MyHHIMIAIBHBIME IIPaBOBBIMH
aKTaMH ~ HaXOJATCs B pACHOPSIKEHHMH  TOCYJapCTBEHHBIX  OPraHoB,
IPEMOCTABIAIONIMX I[OCYIAPCTBEHHYIO YCIYTY, MHBIX TOCYAapCTBEHHBIX OpPraHoB,
OpraHoB ~ MECTHOTO  caMoympaBieHus ©  (WIH)  ITOABEJOMCTBEHHBIX
roCyAIapCTBEHHBIM OpraHaM W OpraHaM MeCTHOT'O CaMOyIpaBlIeHHs OpraHM3allHii,
Y4aCTBYIOIIMX B NIPEAOCTABICHUH FOCY1apCTBEHHBIX MIIM MYHHULIHIAIBHBIX YCIIYT,
32 HCKIIOYEHHEM NOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 DemepannHOro
3akoHa oT 27 wmrons 2010 r. Ne 210-03 «O6 opraHuszanuy NpenocTaBIEHHS
rOCYapCTBEHHBIX U MyHHIMIIATBHEIX YCIyr» (fanee — enepaibHbIN 3aK0H);

- IDEAICTABJICHUST TOKYMEHTOB M HMHQOpPMAalMH, OTCYTCTBHE |  (MJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPH I[I€PBOHAYATILHOM OTKAa3e B
npHeMe IOKYMEHTOB, HEOOXOOMMBIX JUIi IPEeJOCTaBICHHS MYyHHUIMIATIBHOM
yCIyrd, jgub0 B NPENOCTABICHHM MYyHWIMNAILHONW YCIYTHM, 38 HCKIIOYEHHEM
CIry4aeB, NPEeAyCMOTPEHHBIX IIYHKTOM 4 yacTu | crateu 7 DenepaibHOro 3akoHa:

a) M3MeHeHHe TpeOOBaHMN HOPMATHUBHBIX TPABOBBEIX AKTOB, KACAIOIIHXCS
IPEOCTABIEHUS MYHHUIHUIAIBHOW YCIyrd, IIOCIe IE€PBOHAYAIBHON I10Aa49H
3a5BJICHUS O [IPEIOCTaBICHNH MYHULMITAIBHOM YCIIyTH;

0) Hamu4ue OMMOOK B 3asBIEHHH O IPEJOCTABIEHMM MYHHIHIIATBHOMN




YCIIYTH ¥ TOKYMEHTAaX, ITOJaHHBIX 3aiBUTEJIEM IIOC/IE MEPBOHAYANIBHOIO OTKas3a B
npueMe JIOKYMEHTOB, HEOOXOAWUMBIX [ IPeJOCTaBIE€HMS MyHHULMIIAIBHON
YCIIYTH ¥ HE BKJIFOYEHHBIX B IIPECTaBICHHBIN paHee KOMIUIEKT JOKyMEHTOB;

B) HCTEYEHHE CPOKa HEHMCTBHS TOKYMEHTOB MIIM M3MEHEHHE WH(OpManuu
TIIOCNie NIepBOHAYAILHOIO OTKAa3a B IpHUeMe IOKYMEHTOB, HEOOXOMUMBIX [l
NpeJOCTaBlIEHUs] ~ MyHHLHIAIBHOH  ycloyrw, sub0 B IPefOCTaBICHHH
MYHHULUNIAJIBHON YCIIYTH,

r) BBISBIGHHME JOKYMEHTAIbHO IIOATBEP)KICHHOrO (akTa (IpU3HAKOB)
OIIMOOYHOTO HIM MNPOTUBONPABHOrO meicTBHUs (Oe3neiicTBUA) IOJKHOCTHOTO
JMI@ OpraHa, IPeIOCTABISIOMIEr0 MYHHUIMIAIBHYIO YCIYTy, MYyHHLHMIAIBHOIO
CITy KaIlero, MpefiycMOTpeHHOH JacThio 1.1 crateu 16 PenepanbHOro 3aKOHa, IIPU
IIepBOHAYAIBHOM  OTKase B IpHeMe JOKYMEHTOB, HEOOXONUMBIX  JIIA
IpefOCTAaBIEHHs] ~ MYyHHLUUMIANBHON  ycloyrw, Jubo B IPEAOCTABICHUH
MYHHUIMITAIBEHON YCIyTH, O YeM B IMMCbMEHHOM BHJE 3@ MOAMUCHIO PYKOBOIAUTE/IA
OpraHa,  IPeJOCTABIAIOLIET0  MYHMIMIAIbHYIO  YCIyTy,  PYKOBOIHTENSA
MHOro()yHKIIMOHATFHOTO II€HTpa IpH MEPBOHAYABHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOMMMBIX JUIS [PEAOCTABIECHHS MyHHIIUIATIBHOH YCIyrH, 1100
PYKOBOIMTENS OpraHM3alliy, IpeIyCMOTpeHHOH uacThio 1.1  craTeu 16
deiepabHOrO 3aKOHA, YBEJOMILIETCS 3aABUTENb, & TAKXKE IPUHOCATCS H3BUHCHUS
3a IOCTaBJIEHHBIE HeYy100CTBa.

2.6.6. B ciydae mpeaoCTaBieHHs MyHHLUNATbHOH YCIyTH B 3JIEKTPOHHOM
dopMe ¢ KCIIONB30BaHHEM IOpTajla roCyIapCTBEHHBIX U MYHHLMIAIBHBIX YCIyT
YeyeHcKoi PeciryOnuky He 1OMMyCKaeTCs:

- OTKa3 B IpHEMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOINUMBIX JUIi
TIPeOCTaBIeHUs] MYHHIWIIATBHON YCIYyI'dW, & TaKXkKe OTKa3 B IIPEHOCTaBICHUH
MYyHHMIMIIATEHOM YCIyrd B CIIydae, eClii 3alpoc U JOKYMEHTBI, HEOOXOAMMbIE s
NPENOCTABICHUsS ~ MyHUIMIAJBHOMYCIYrM, MOAAHBI B  COOTBETCTBHH  C
uHpOpManMell 0 CpOKax M MOPsAKe NPENOCTaBIeHHs MyHHLHMIAIbHOHYCIYTH,
OnyOJIMKOBaHHOW Ha IIOpTajle TIOCYNapCTBEHHBIX X MYHHMLHNANBHBIX YCIyT
Yeuenckod PecryOnuku wunu  ExgusaoM  moprane  rocylapCTBEHHBIX — H
MYHUIAIATBHBIX YCIYT (YHKIMMH);

- Tpe6GOBaTh MPU OCYLIECTBICHUH 3allMCH Ha MpPHEM B aMMHMCTPALHMIO OT
3asBUTENIS COBEPIIEHHS MHBIX JEHCTBUN, KPOME IPOXOXKICHHUA UACHTHYHUKALIMM 1
ayTeHTH(QWKAUHK B COOTBETCTBMM C HOPMATHBHBIMH IIDaBOBBIMHM aKTaMH
Poccuiickoit ®enepanuu, ykaszaHus LeJd IpHeMa, a TaKXe MPEeNOoCTaBJICHUS
CBECHMI, HEOOXOIMMEBIX IJIsS pacyera [UIMTEIBHOCTH BPEeMEHHOIO HHTEpBala,
KOTOPBIHM HE0OX0IUMO 3a0pOHUPOBATE JJIA IPHEMA;

- TpeGOBaTh OT 3asiBUTENIS NPECTaBICHHs JOKYMEHTOB, IIOATBEPIKIAIOIIHNX
BHECEHUE 3asBUTENEM IIJIaThl 38 [IPeJOCTaBIeHUe MyHUIIMIATBEHOMY CITYTH.

2.7. UcuepnbIBaIOIIMI IepeYeHb JOKYMEHTOB, He0OXOIHMBIX B
COOTBETCTBHH ¢ HOpPMAaTHBHBLIMH NPaBOBbLIMH aAKTaMH AJif npeJocTaBJ€HHA
MYHHIHIAJIbHON YCJIYIrH, KOTOPble HAXOAATCH B PACHOPSKEHHH
rocy1apcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINIPaBJ/IeHHs] H HHbIX
OpraHoB, y4aCTBYIOUIHMX B NPeJ0CTABJIEeHHH MYHHIHNAIbHOH yCIyTH, H




KOTOpLI€ 3asiBUTE/Ib BIPaBe NPEJCTABHTh, 2 TAK:KE CNIOCOOLI HX MOJIy4eHHs
3asIBUTEJIIMH, B TOM YHCJIE B 3JIEKTPOHHON (opme, NOPSIOK HX
npeacTaBieHHsI

2.7.1. 3asBuTtens BIpaBe INPEACTAaBUTh IO COOCTBEHHONW WHHUIMATHBE
CIEAYIOIHe TOKYMEHTBI (CBEHEHHS), IOJIeKallne IIOJIyYEHUI0O B paMKax
ME)XBEJIOMCTBEHHOI0 HH(GOPMAIHOHHOIO B3aUMOIEHCTBHS:

- BBINKMCKA U3 €MHOI0 rOCyTapCTBEHHOTO pPeecTpa IOPHANYECKUX JIML WITH
HOTapHaJIbHO 3aBEPEHHAs KOMUS JaHHOM BBIHUCKH (U1 IOPHIAMIECKHX JIHIT);

- BBIIMCKA M3 €MHOTO TOCYJapCTBEHHOTO peecTpa HHIMBHIYAIbHBIX
NpEANpPUHIMATENICH W HOTApUAIBHO 3aBepeHHas KONHs TaKOW BBIMMCKH (s
UHIUBUAYAIIbHBIX [IPEIPUHAMATEIEH);

- KOImHsl IOKYMEHTA, YIOCTOBEPSIOIIETO JIHYHOCTD (17151 QU3MYECKUX JIMLT);

- HaJuIeXxalum 06pa3oM odopMiIeHHas JOBEPEHHOCTh (U1 TIpecTaBUTeNei
3asiBUTEJIA).

IlepeyeHb NMOKYMEHTOB IIPEJOCTABIAEMBIX 3asBUTeNeM (TPeICTaBUTEIEM
3asIBUTEJIs) Ha IIPaBO 3aKJIFOYEHHs JOr0BOPa apeHIbl 10 pe3ysIbTaTaM IIPOBEIEHHUS
ayKIMOHa:

- YCTaB C H3MCHEHHUAMHM (€CIM TaKOBble M3MEHEHHsS WMMEIOTCH) —
HOTapHallbHO 3aBEPEHHAas KOIIHSI;

- CBUJICTEJIECTBO O I'OCYJapCTBEHHON PErucTpalyy IOPHIMYECKOro JIula -
HOTapUaJIbHO 3aBepeHHAas KOIIHSI;

- CBUCTENBCTBO O IIOCTAHOBKE HA YY€T B HAJIOTOBOM OpraHe IOPUIMYECKOIo
JIHIA - HOTapHAJIbHO 3aBepeHHas KOIIHS;

- uHpOpManKoHHOe MUckMo o6 ydyere B Crarpeructpe PoccraTta — Komus,
3aBE€pPEeHHas apeHIaTOPOM;

- CIpaBKa C yKa3aHMEM aJpeca, B TOM YUCJIE DJIEKTPOHHOTO IOCTOSHHO
ASUCTBYIOIIEr0 UCIIOJHUTENEHOIO OpraHa U OAHKOBCKUX PEKBU3HUTOB (pacueTHBIH
cuerT, 6aHk u ero BUK, e-mail) — mominHHuK;

- NPOTOKOJ YYPEIUTEIBHOTO COOpaHusi C pelleHHeM O Ha3HAYeHWH Ha
AO/DKHOCTE PYKOBOJAMTENIS MIM OPYrod JOKyMEHT B COOTBETCTBHM C YCTaBoM,
TIOATBEPXKIAIOUINA €ro MPaBOMOYHOCTh IIOJAIKCHIBATE HOTOBOP (KOHTPAakT) —
KOIIMs, 3aBEPEHHAs apeHIaTOPOM;

- 3asBJICHUE O 3aKIIFOUYE€HHH JOr0OBOpa apeH/Ibl HEABMKUMOI'O HMYIIIECTBA.

2.7.2. Tlopsmok NONy4YeHHs MOKyMEHTOB, B TOM 4YHCJIE B 3JIEKTPOHHOH
¢opme, ykasaHHBIX B IyHKTe 2.7.l., ONpefeseH HOPMAaTHBHBIMH IIPaBOBBIMH
aKTaMH OpraHOB, K KOMIIETEHIMH KOTOPBIX OTHECEHO IpPEAOCTaBIIEHHE TaKUX
IOKYMEHTOB.

2.8. UcyepnbiBaromuii nepeyeHb OCHOBAHMI 1151 0TKA32 B IpHeMe
JIOKYMEeHTOB, HeOOXOAUMBIX /115l IPeA0CTAB/IEHHS MYHHIHIAIBLHORYCJIyrH

OcHoBaHHEM AJId OTKasa B IIpHEME JOKYMEHTOB, H606XOJII~IMBIX JJIA
IIpeaoCTaBJICHUA MyHHHHHaJTbHOﬁyCHYFH, ABIIACTCA:
- 3as5BUTECJIEM HE IIPENOCTaBJIEHEL HEO6XOI[I/IMBI€ AOKYMECHTEI,




- 3ajBUTCIIEM IPEJOCTAaBICHBl JOKYMEHTHI, KOTOpbIe Mo dopme u (wim)
COZICPKAHHIO HE COOTBETCTBYIOT TPEOOBAHUAM JEHCTBYIOIIET0 3aKOHOIATEIbCTBA,

- [I0f1a4a 3asABUTEJIEM 3asBKH Ha y4aCTHE B ayKIIMOHE HA IIPABO 3aKITIOUEHUS
AOroBOpa apeHJBl 0 HMCTEYEHHIO CPOKa, YCTAHOBJIIEHHOTO IUIS IOJAYd TAKUX
3asBOK B U3BELICHHUH O IIPOBEAEHUH TOPIOB.

2.9. McyepnbiBaoluii nepeyeHb OCHOBAHMI 1JIsl IPHOCTAHOB/IEHHS
Npe0CTaB/ICHHA MYHHIHNAJIbHONYC/IYIH HJIH 0TKA3a B NIPEI0CTABJIeHHH
MYHHIHIIAJIbHOHYCIYTH

2.9.1. TlpuocTaHOBIEHHE IPEIOCTABICHUS MYHHIHMIIATBHONYCIYTH HE
IIPEyCMOTPEHO.

2.9.2. OcHOBaHMAMH Iyl OTKa3a B TPEJOCTABIEHMHM MYHHIAIAILHOMN
YCIYTH B Cily4ae OOpallleHHsl 3asBUTENS C 3asiBKOM O 3aK/IFOYEHHH IOroBOpa
apeHABl MYHWUMIIATPHOTO HMYINECTBA ©0e3 IpOBEJEHHMS TOProB Ha IIPaBo
3aKJIFOUE€HHMS I0r0OBOpa apeH bl ABIISFOTCS:

- OTCYTCTBYXOT MpaBOBBIE OCHOBAaHUS [JJIsI IPENOCTABIEHHS 3aSBUTEINIO
MYHHMIUNAIBHOIO HMYIIeCTBa 6€3 IPOBEIEHHUS TOPrOB;

- OTCYTCTBYET Ha MOMEHT OOpalleHHs 3asBHUTENsS CBOGOAHOE MYHHIHIIATEHOE
HMYILECTBO, KOTOPOE MOXKET OBITH IIE€PeJaHO B apEH/LY;

- B OTHOLICHWM YKAa3aHHOT'O B 3asABKe 3asgBHMTENI1 CBOOOJHOE MYHHIIMIIAILHOTO
MMYIIECTBa IPUHSTO PELIEHHE O IIPOBEAEHHH TOPIOB;

- YKa3aHHO€ B 3ajABJIICHUHM 3ajABUTEI MyHHMLMIAIBHOE MMYIIECTBO SBIAETCA
NPEeIMETOM JEHCTBYIONIEro JOroBOpa apeH b, 6e3B03Me31HOe I10JIb30BAHNE.,
OcHoBanus 118 OTKasa B NPEeOCTAaBICHHWH MYHUIMTANLHOM YCIYTH B cllydae
NOJa9H 3aiBUTENIEM 3a5BKU HA y4acTHE B TOPrax Ha IPaBO 3aKIIOYEHHs I0roBopa
apeH[BL:

- 3agBUTeNM  (YYaCTHUKH TOProB) He COOTBETCTBYIOT TpeGOBaHMSM,
YCTaHOBIIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit @enepariumy;

- IPHUHATHE KOMHCCHEH IO MpPOBENECHHIO ayKIIMOHOB (KOHKYpPCOB) pelleHHs 06
OTKa3€ 3asBUTEJIO B JOIYCKE K YYaCTHUIO B TOprax B CBS3M C HECOOTBETCTBUEM €ro
3asBKM Ha y4acTHe B TOprax TpeOOBaHHAM, YCTAHOBJICHHBIM JOKYMEHTaluel 06
ayKUMOHe (KOHKYPCHOM JOKYMEHTALIUH);

- HCBHECEHMs 3aJaTKa, €ClM TpeOoBaHME O BHECEHMM 3alaTKa YKa3aHHO B
U3BELLEHUH O MPOBEIECHHH KOHKYpCa WK ayKIMOHA;

- HECOOTBETCTBHUA 3aiBKH Ha y4acTHe B KOHKYPCE WM ayKIIMOHE TpeOOBaHUSIM
KOHKYPCHOH NOKYMEHTAalMH U0 JNOKyMEHTalud 00 ayKIHOHE, B TOM YHCIE
HaJIM4Usl B TaKWX 3asBKaxX MNPENJIOKEHHMs O ILIeHe [OroBOopa HHXKE Ha4YalbHOMH
(MUHMMaNBHOI) IIeHbI 10roBopa (LeHs! JI0Ta);

- NOAa4YM 3asfBKM Ha y4yaCTHE B KOHKYpCe WM ayKIMOHE 3asBUTEJIeM, He
SABIIAIOMIMCS  CyOBEKTOM Majoro W CpedHero MNpeApHHAMATEIbCTBA MK
opraHu3anuel, obpasyromeli HHPPACTPYKTypy MOAAEPKU CyOBEKTOB MAloOro u
CPEAHErO INpEANpPUHUMATENbCTBA, JUOO HE COOTBETCTBYIOIIHM TpeGOBAHMSAM,
YCTaHOBJIEHHBIM HacTsMU 3 ¥ 5 crathu 14 DenepansHoro 3akona «O pa3BUTHH
MaJioro ¥ CpeIHero npeanpuHuMaTenscTsa B Poccuiickoit @enepanumy, B ciiydae




POBENEHNs] KOHKypca WM ayKIMOHA, YYaCTHHKAaMU KOTOPOrO MOTYT SBIIATHCS
TOJIBKO CyOBEKTHI MaJIOr0 U CpeIHero MpealpUHUMATENbCTBA UM OpraHM3aluH,
oOpasyromue WHOPACTPYKTYpy TOAEPXKKUM CYOBEKTOB MaJOr0 U CPEINHETO
IpeANPUHUMATEBCTBA B COOTBeTCTBUM ¢ DenepalbHbIM 3aKOHOM «O pa3BUTHH
MaJloTO ¥ CpeHero npeanpuHuMarenscTBa B Poccutickoit enepanun»;

- HaIM4Ms pelleHus O JUKBUAALMU 3asBUTENI] — IOPUAHYECKOro JIHIA, HIIH
HAJIMYHE pelleHust apOUTPakKHOTO cyZa O MPU3HAHUU 3asiBUTEIIS — FOPUIUYECKOTO
NHQ, WHIMBHAYAIBHOTO TpeANpUHHMAaTeNns OaHKpOTOM M 00 OTKpBITUH
KOHKYPCHOTO IIPOU3BO/ICTBA,;

- HaJHYHME pEIIeHHS O TPHOCTAHOBKE MIESATEIIBHOCTH 3asiBUTENs B IIOPAJKE,
npexycmotpeHHoM Koxekcom Poccuiickoit @epepanyu 06 agMUHHCTPaTHBHBIX
IIpaBOHApPYIICHUSIX, Ha Je€Hb PACCMOTPEHMS 3asBKHM Ha y4acTHE B KOHKYpCE HJIH
3asBKH Ha y4acTHe B ayKLIHOHE.

2.10. Iopsinok, pa3Mep H OCHOBAHHMSl B3UMAHHUS roCyJapCTBEHHOH MOMIJIHHBI
MJIM HHOHM IJIATHI, B3BUMAaEeMOii 32 npeAocTaB/IeHHe MYHHIHNAJIbLHOHYCIYIH

[Tnata 3a mpemoCTaBleHHE MYHUIMIIAIBHOMYCIYTH aIMHHUCTpAlMed He
B3bIMAaeTCH.

2.11. MakcuMaJILHbBIH CPOK OKHAAHHS B OYepelH NpPH NojJaye 3ampoca o
NpPeA0CTABJIEHHH MYHHIIHNAJIbHOHYCJIYIH H NIPH NOJIy4eHHH pe3y/bTaTa ee
npeaocTaBAeHHs

MakcUMalbHBIH CpPOK OXXKHIaHWS B OuYepedd IIpH IoJavye 3asBICHUA O
IpPEeNOCTaBJIeHHH MYHHLWNATBHOMYCIyTH W IpH TIONyYeHHH JOKYMEHTOB,
SABIIAIOLIMXCS PE3YIBTATOM MYHHIUIIAIBHON YCIyTH, COCTABIIAET 15 MUHYT.

2.12. Cpok perucrpanuy 3anpoca 3asiBUTe/Isi O IPe10CcTaBAeHHH
MYHHIHUNAJIbHOHYCITYIH

2.12.1. Peructpanus 3ampoca 3asIBUTEIIS 0 IPeAOCTaBICHUH
MYHHIMIIAIBHOWYCIYTH  OCYIIECTBISETCs B  JIeHb €€ IOCTYIUICHHS B
aJIMAHUCTPALIHIO.

2.12.2. 3asBieHHe O BblJauye 3aK/IIOUEHUs, PETrHCTPUPYETCA OTASIOM
IeONPON3BOACTBA U apXUBaaIMUHUCTPALIMK B IEH €T0 MOCTYIUICHHU.

[lpuem 3asBlIeHUt B  OJJIEKTPOHHOH  (QOpME  OCYIIECTBISETCS B
KPYTJIOCYTOYHOM pPEXHUMe B TEYCHHE CEMM [HEM B HENENo, 338 HCKIIOYCHHEM
BpEMEHHM Ha TEXHOJOI'MYECKHe IIepephIBbl, HMH(OpMALUs O KOTOPHIX 3apaHee
pasMeraeTcs Ha OQUIHATBHOM CaidTe afMUHUCTpaluu B ceTH «MHTepHeT».

3asBreHHe W JOKYMEHTBl, HeoOXOAMMBIE U1  IPEAOCTaBICHIS
MYHUIIATIATBHOMYCITYTH, TIpH  INPEAOCTaBICHHH  MYHUIMIAIBHOHYCIYTH B
3JIEKTPOHHON (OopMe ITOCPeACTBOM O(UIMATIBHOIO caiiTa afMUHUCTPALMK MK Ha
EnuHOM mopTajie rocy 1apcTBEHHBIX U MYHHULMIIAIBHBIX YCIYT B ceTH «IHTEpHET»
PETUCTPUPYETCS OTIEJIOM JeJIONPOU3BOACTBA U apXUBaaIMUHUCTPALMH B TeUEHHE




pabodero qus.

Cpox paccMOTpeHHMs 3asiBeHHMs, TOCTYNHBIIEro B HepaGouee BpeMs,
HAYHWHAETCH B CIIEYIOLINH pabounii 1eHs.

Ecnu 3asBienve o BblIaye 3aKiIFOYEHHS, MPEICTABIEHHOE MOCPEICTBOM
[I0YTOBOI'O OTIIPABJICHHUS, IIOCTYIIHIIO OT OPraHU3alMK IIOYTOBOM CBSI3U MEHEee 4eM
3a TPUALATh MHUHYT IO OKOHYaHMS pabodero JHS JHOO IOJIyYEeHO B BHIXOIHOM
ACHb, OHO PETUCTPUPYETCS B CPpOK He mo3anee 12:00 cnenyromero pabouero aus.

Hatoii mpuema 3asBlIeHHA O MPENOCTABICHHH MYHHLIMIATHLHONYCIYrH
CUMTAeTCs Jara e€ro O(QUUHMATbHOM PerdcTpalyy B OTIENE JAeIONPOM3BOACTBA U
apxuBa aIMUHUCTPALIWH.

2.12.3. Peructpanuio 3asBeHHs O MPEAOCTaBIEHHH MyHULMIIATEHONYCITy Ty
OCYHmIECTBIICT  HODKHOCTHOE  JIMNO  OTAeNa  JAEJONpPOM3BOACTBA  H
apXUBaaJMUHUCTPAIHH.

2.13. TpeGoBaHHs K NOMeEIIEHHSIM, B KOTOPBIX NPEA0CTAB/ISETCS
MYHHIHIIAJbHAAYC/IYra, K 3a/1y OKHAAHHS, MECTaM /ISl 3alI0JIHEHH S
3alpOCOB O MPeJOCTABJEHHH MYHHLUHNAIbHOHYCJIYIH, HHPOPMAIHOHHBIM
CTeHIaM ¢ o0pa3uamMH HX 3alI0THEeHHS U NepeYHeM A10KYMEHTOB,
HeoOXOAUMBIX /ISl NPEAOCTABIEHHS] KaK/A0i MYHHUHNIAJILHORYCIYTH,
pasMenieHHio 4 0popMiIeHHI0 BH3YaJbHOM, TEKCTOBOMH H MYJIbTHMEIHHHOM
HH(pOpPMaLHH 0 NOpsiAKe NPEAOCTABIEHHS TAKOH YC/Iyrd, B TOM YHCJIE K
o0ecne4eHHI0 JOCTYNMHOCTH /IUIsi HHBAJIHI0B YKA3aHHBIX 00LEKTOB B
COOTBETCTBHH ¢ 3aK0HOJaTe/IbcTBOM Poccuiickoii @egepanuu o conmaabHO
3allHTe HHBAJIH/I0B

2.13.1. Mecra nperoCTaBICHUS  MYHUIMNAIBHOWYCIYTH  JOJDKHEI
COOTBETCTBOBATE KOM(OPTHBIM YCIOBHSM IS 3afBUTEJIEH W ONTHMAJIGHEIM
YCIOBHSIM pabOTBl MYyHUIMIANBHBIX CIy)KalluX. B 3m1aHHM, B KOTOPOM
pe0CTaBIAETCS MYHHULUNAIBHASYCIIyTa, CO3J1a0TCs YCIOBHSA  JUIA
OecIpensITCTBEHHOIO TOCTYIIA HHBAIHIOB.

2.13.2. Mecra npeJocTaBiIeH!s] MyHHIIUIATBHOMYCIYTH BKIIOYAIOT MECTa
IUIsL OXKHAaHHWA, HMHQOPMUPOBAHUS, MONyYeHHUS HH(YOPMALMH M 3alOJHEHH
HEOOXOOMMBIX JIOKYMEHTOB, IIpHeMa 3asBUTENEM, KOTOphle 06OpyIyIOTCA
IIPOTHBOMOXKAPHOM CHCTEMOM M CpeACTBaMH IOXKAPOTYIIEHHUS, CHCTEMOM
OTIOBEILEHHMS O BOSHMKHOBEHHWH UPE3BbIYAliHOM CUTYalIUH.

2.13.3. Mecra oxunaHus U UHOOPMHPOBaHHS 3asBHUTENEH 0OOPYIyIOTCS
CTYJIbSIMH, KPECENIbHBIMU CEKLIMAMHU, CKaMbsIMH, a TAK)Ke CTOJIaMH (CTOMKaMH) Iist
COCTaBIICHHs 3asBJICHUH, 0OBsCHEHUH, XoaTaiicTB, obecneunBatoTcs GyMmaroi u
KaHUEJIPCKUMHU ITPUHAIEKHOCTSIMH.

KonnyecTBO MecT OXHAAHHS OIpenenseTcs HCXOAd H3 (GaKTHIECKOH
Harpy3KH ¥ BO3MOXKHOCTEH ISl MX Pa3MeIleHHUs B 3IaHHH.

2.13.4. Ha Ttepputopum, mnpuieramomieii kK 34aHusM, OOOPYAYIOTCS B
YCTaHOBJICHHOM ITOPsIIKE MeCTa I NapKOBKU aBTOTPAHCIIOPTHBIX CPECTB.

2.13.5. 3maHue, B KOTOPOM DacIONOXKEHO aJMUHHUCTpALUs, 000pYI0BaHO
BXOJaMH, 00eCIIeunBaOIIIMU CBOOOJHBIM JOCTYII, B TOM YKCJIE U Ul MHBAJIH/IOB.




2.13.6. TpeGosanus x HHOOPMALMOHHBIM CTEHIaM MH3J0XKEHBl B ITYHKTE
1.3.3 nonpasnena 1.3 pasgena 1 HACTOAIIETO aIMAHMCTPATHBHOTO pPerIaMeHTa.

2.13.7. Tlpuem 3asgBuTeneif ocymecTBiseTcss B KaOWHETaX, KOTOpHIE
00opyAyrOTCS HH(OPMAIHOHHBIME Ta6IHYKAMU C YKa3aHUEM:

- HOMepa KabuHera;

- (damuiuM, MMEHH M OTYeCTBA IODKHOCTHOIO JIMIA aIMHHMCTPALHH,
OCYIIECTBIISIOLIETO NPEeIOCTABICHUE MyHHUIIUIIATBEHOMY CITyTH.

Paboyre MecTa NOIDKHOCTHBIX JHI AJAMUHHCTDAIMH, HPEIOCTABIIAIOIIUX
MYHMIUIIATBHYIOYCIYTY, OOOPYIYyHOTCS CTOJNIAMH, CTYJIbSMH, KOMIIBIOTEPAMH H
OPITeXHHUKOH, MO3BOJISIIOIIMMHE CBOEBPEMEHHO U B MIOJIHOM 00BEMe IPe0CTaBIATh
MyHHLIUNATBHYOYCIYTY.

2.13.8. B memsax obecrieyeHHs TOCTYIHOCTH MYHHLMNATBHONYCIYTH s
MHBAJIHIOB IOJKHEI OBITH 00ECIIeYeHE!:

- ycnoBHs Ui OECHpeIsITCTBEHHOTO JOCTyNa K O0OBeKTy (34aHHI0,
MIOMEILEHHIO), B KOTOPOM IIPeJOCTaBIAETCS MyHHLMAIbHAS YCIyra, a TakKe I
OEeCIpensATCTBEHHOTO  IONB30BAHHS TPAHCIIOPTOM, CPEACTBAMM  CBS3M |
UH(pOpMaIuy;

- BO3MOJXXHOCTH CaMOCTOSITEJIBHOIO IEepeABIDKEHHS II0 TEPPHTOPUH, Ha
KOTOPOM  pacIOJIOKEHB  O0BEKTHl  (34aHUS, IIOMENIeHHs), B  KOTOPBIX
TIIPEIOCTABIIAETCS MYHUIUIIAIBHASYCIyra, a TakXKe BXOJa B TakHe OOBEKTHl U
BBIXOJla M3 HMX, ITOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJKH H3 HEro, B TOM
YHCIIE C UCIIOJIB30BaHUEM Kpecaa-KOJSICKH;

- COIPOBOXK/JCHHE MHBAIUIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (QyHKIUH
3pEeHMs] M CaMOCTOSATENBHOTO TIepeIBIIKEHHS,

- Hajexallee pasMellleHHe o0OpyAOBaHUS M HOCHUTENeH HH(OpMAIUH,
HeOOXOMUMBIX Ui obecreueHHs OECHpensSTCTBEHHOrO JOCTYIa HHBAIMAOB K
oObexTaM  (37aHMAM,  IIOMENIEHWsSM), B  KOTOPBIX  MPENOCTAaBIAETCA
MyHHUIIMIIATbHAAyCIyra, M K ycIyraM ¢ Y4eTOM OrpaHHYeHHH  HuX
)KU3HEJeSITeIbHOCTH;

- IyOnupoBaHHMe HEOOXOTMUMOW IUISi WHBAIHAOB 3BYKOBOM M 3pUTENLHOM
HHQOpMALlMM, a TakkKe HaAIUCed, 3HAKOB M HMHOM TEKCTOBOW M TIpadudecKoil
HH(QOPMALMK 3HAKaMH, BBITIOTHEHHBIMH pelibeHO-TOYeYHbIM mpudToM Bpaiins;

- JOIIyCK CYpIOIEPEBOAYMKA U TUIOCYPAOTIEPEBOTIHKA,;

- IOMyCK Ha OOBEKTH! (3[aHHs, ITOMENIEeHHs) COOAKH-IPOBOIHHKA IIPH
HallM4YUH  JTOKYMEHTa, IIOATBEPXKJAIOIIEro ee CreluanbHoe of0yueHHe u
BBEIIaBaeMOro 1o ¢opMe U B IOpsSJKe, KOTOpPBIE ONMpEeNeNaioTcs (eaepalbHBEIM
OpPraHOM HCIIOJHHMTEIBHON BJIACTH, OCYIIECTBIIOMUM (YHKITHH [0 BEIpAOOTKE U
peanusallid  TOCYJapCTBEHHOH  IOJMTUKM U HOPMATHBHO-IIPABOBOMY
PeryIMpoBaHHIO B cepe COLUATBHOM 3allUThl HACEIeHHU;

- OKasaHHWe ITOMOIUM HMHBalMaM B IPEOJOJEHHUH OapbepoB, MeEIIAIOIIHX
MOJTyYEHHIO HMH YCIIyTH HapaBHE C IPYTUMH JIMLAMH.

2.14. IToka3aTe/ M IOCTYNHOCTH H Ka4eCTBA MYHHIMNIAILHORYCJIyrH

2.14.1. Pesynprar oOKa3aHUA MYHHLUIATBHOUYCIYTH  H3MEPSETCs




[I0Ka3aTesIMH KayecTBa U JOCTYIIHOCTH.

2.14.2. TlokazaTensiMy Ka4yecTBa IPEeAOCTABICHUS MYHULMUIIAIBHORYCIYTH
SBIISIFOTCS

- KOJMYECTBO 3asBHUTENIel, YIOBIETBOPEHHBIX KayecTBOM IIpollecca
peNOCTaBICHHUS MyHULIUNIATBHONYCITYTH;

- KOJIMYECTBO )KaJl00 Ha KaueCTBO MPEeAOCTABICHUS MyHULUIIAILHONKYCIIYyTH
OT OOIIEro YHciia 3asBUTENEH;

- KOJIMYECTBO B3aMMOJIEUCTBHM 3asBUTENS C MyHHIIUNIATBHBIMU CITy KallMMH
aIMUHHCTpalMU He Ooyiee NBYX, MPOAOKUTENBHOCTEIO He Oosee 15 MHUHYT - IpU
nojaye  3asdBKM WM TpA  TOIYYEHHUH  pe3ylbTara  IIPEJOCTaBJIECHHS
MYHULUTIAIBHONYCITyTH.

2143 [Tokazarensmu JIOCTYIIHOCTHU IIPEOCTaBIICHUS
MYHHULMIATBHONYCIIYTH SIBISIOTCS

- IOJIs 3asBUTEJIEH, YIOBIETBOPEHHBIX KaueCTBOM HH(OPMAIMK O TOPSIKe
IpeIOCTaBIeHUs MyHHULIUITAIEHONYCITYTH;

- KOJIMYECTBO OTKA30B B [IPeIOCTAaBICHUH MYHHUIUIIAIEHOKYCIIYTH.

2.14.4. Tloka3zaTenu OOCTYIHOCTHM M KaueCTBa MYHHIMIIAIBHBIXYCIYT IPH
NPeNOCTaBIeHUH B JIEKTPOHHOM BHIE:!

- BO3MOXHOCTh IIONy4YeHHs HH(OpPMaLUH O TOpSJKE H CpOKax
IpeJIOCTaBIEHUs YCIYyTH C UCIOIb30BaHKEM ENWHOro moprana rocynapCTBEHHBIX
W MyHUIMNAIeHBIX ycrnyr (ynxumit) u Iloprama rocynapcTBEHHBIX U
MYHHUIMIIATBHBIX yCIyT YedeHckol PecriyOnuky;

- BO3MOXXHOCTD 3aIIMCH Ha MTPUEeM B aJMUHHCTPALMIO IJIA [10a4YH 3arpoca o
NpeNOCTaBIEHUHN MYHUIUITATbHORYCITyTH IIOCPENCTBOM [Toprana
rOCYZapCTBEHHBIX U MyHUIMIATBHEIX yeayr YeueHckoi PecmyOmuky;

- BO3MOXXHOCTB HAIIPaBJIEHHs B JIEKTPOHHOM (hopMe xKao0bl Ha peIeHUs U
neiicTBus (Oe3meicTBHE) aIMUHUCTPAIIUY, JODKHOCTHOIO JIMLA aIMHUHHCTPALIMH,
B XOJIe TIPeI0CTaBIeHUS] MyHULIUIIAIbHORY CITYTH.

2.15. Muble TpeGOBaHHUs, B TOM YHCJ/IE YYHTHIBAIOIIHE 0COOEHHOCTH
npeaocTaBJIeHHs] MYHHIHNAJbLHOHYCIYTH B MHOTO(YHKIIHOHAIBHBIX
LEHTPAaX, M0 IKCTEPPHTOPHAILHOMY NPHHIHNY (B CjIy4ae, ec/iH
MYHHIHIAJbHASYCAYTa NPeJoCTaBIAeTCs M0 IKCTEPPUTOPHAIBHOMY
NPHHIUNY) H 0COOEHHOCTH NMPeJOCTAB/ICHHs] MyYHHIHIIAJIbHOA YCJIYrH B
3JIEKTPOHHOH (hopMme

2.15.1. 3agButeneM obecriedynBaeTCs MpeABapUTEbHAS 3allCh HA MPHEM B
aJIMHHUCTPALMIO JUIs TIOJJaYuH 3asiBICHUS U [IPUIaraeMbIX K HEMY JOKYMEHTOB.

2.15.2. 3asgBUTENbs MUMEET IMPABO MOJY4YEHHUS MYHMLMIIAIBHONW YCIYTd IO
OKCTEPPUTOPHAIIEHOMY MPUHLKITY Ha Tepputopuu YedeHnckoi Pecnybmvku depes
MHOTO()YHKIIMOHAJIBHBIH ~ LEHTP  MNPeJOCTaBlIeHHS  TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX YCIIyr, €cld UH()OPMAIMOHHBIH OOMEH B 4acTH HaIlpaBJIEHHMs
DOKYMEHTOB 3asBHUTeNId U HalpaBlIeHHUS Pe3yJbTaTOB IPENOCTABIEHHS YCIYrd
obecrieyeHHsT MeXIy MHOTO(QYHKUMOHAJIBHBIM LEHTPOM IIPEIOCTABICHHS
rOCYZIapCTBEHHBIX M MYHHUIMNATBHBIX YCIYr aJMHUHUCTpalMed B 3JE€KTPOHHOM



dbopme.

2.15.2. Ilpu 3ToM 3asBHUTENIO0 HEOOXOOUMO HMETH INpH cede JOKYMEHTE,
MpeyCMOTpPEeHHbIe MyHKTOM 2.6.1 1 2.6.2. HacTosLIero periaMeHTa.

2.15.4. Tlpu obpameHud 3a M[ONY4YEeHHEM MYHHUMIIAIbHOH YCIYyTH B
JIEeKTPOHHOM  BHAE  JOIYCKAloTCs K HCIONB30BaHMIO  YCHIICHHAS
KBaTU(GULMPOBAHHAs JJIEKTPOHHAS MOANMCHh M (MJIM) [POCTas JIEKTPOHHAs
noAnuch (MPH yCIOBHHM, YTO TIPH BbLIa4e KIH0Ya IPOCTON 31€KTPOHHON NOANUCH
JIAYHOCTD (PU3UUECKOTO JIMLA yCTAaHOBJIEHA NIPH IMYHOM TIPHEME).

Pasnea III. CocraB, nocjie10BaTe/IbHOCTh H CPOKH BBINOJIHEHHS
aJMHHHCTPATHBHBIX npoueayp (aeiicreuii), TpedOBaHUSA K NOPAAKY HX
BBINOJIHEHHS1, B TOM 4HcJ/Ie 0COOeHHOCTH BhINOJHEHHs] aIMHHHCTPATHBHBIX
npouenyp (aeiicTBuii) B 31eKTpoHHOMH dopme

3.1. UcyepnbiBaouiuii nepeyeHb aAMHUHUCTPATHBHBIX NPOLEAYP

3.1.1. TlpemocraBieHue MYHHIMIAIBPHOW YCIYTH BKJIIOYAET B cebs
aIMHHUCTPATHBHYIO IIPOLEAYpy —TIOArOTOBKA, 3aK/IIOUEHHEe M PErucTpauis
JIOTOBOPOB ApEH/IBI, JOIOIHUTEIBHBIX COINIALICHHH O PacTOPXKEHHH JOrOBOPOB
apeH bl Ha [OJIF30BaHKe HEXHUIBIMY IIOMEIICHISIMA MYHUIUIIAIBHOTO dboHza.

a) npueM W perucTpamus  3asBlIeHMs O  NPEAOCTABICHUU
MYHUIUIIATBHORYCITyTH ¥ IPUJIOKEHHBIX K HEMY JOKYMEHTOB;

6) hopMHUpOBaHKE U HAIPABJIECHHE MEXBEAOMCTBEHHBIX 3aIIPOCOB B OpPraHbI
(opraHM3alMK), y4acTBYIOIIME B IPEOCTABIEHUN MyHHUIUNIATbHOMY CITyTH;

B) pPacCMOTpeHHe 3asiBIeHHs H IIPOBEpKa MOKYMEHTOB Ul MNPUHATHA
pelneHus O Bblgade 3aKI09eHus 00 MOTHBHPOBAaHHOIO YBEIOMIICHHS 00 oTkaze
B BBIJIaUe 3aK/IFOUCHUS,

I) IPHHATHME pEIleHHs O Bblade 3aK/IOYeHHs WM 00 OTKase B Bbllade
3aKJIIOUEeHHUS;

1) HampaBieHue  (BpyueHMe)  3aKIIOUEHMs  3asBUTENIO MO0
MOTHBHMPOBAHHOTO yBeIOMIIeHHe 00 OTKa3e B BbIa4e 3aKIIOUCHHUS.

3.2. AlMHHHCTpPAaTHBHAs NpoleaAypa —MOAroTOBKA, 3aK/IYeHHE H
perucTpanusi J0roBOPOB apeH b, 10NOJTHHTEIbHBIX COrIalIeHHH 0
pacTOpIKeHHH 10T0BOPOB apeH/Ibl Ha MO/Ib30BAHHE HEKH/IBIMH
noMeleHUsIMHE MyHHIHNIAAbHOrO oHaa

3.2.1. OcHoBaHMeM [ Hauyaja aJIMUHUCTPATHBHOM  IPOIEILYpEI
MOATOTOBKA, 3aKJIIOYEHHe M pPEerucTpalys JOroBOPOB apeHMAbl, AONOJIHHUTEIBHBIX
COTJallIeHUH O pacTOPXKEHWH JOTOBOPOB apeH[bl Ha MOJb30BAHUE HEKHIIBIMH
NOMEIIEHUSAMY  MYHHIMIAIBHOTO  (QOHIa,  sABIAETCS  IOCTYIJICHHE B
aIMAHACTPALIMIO 3asBJIeHUs] U JOKYMEHTOB, YCTAHOBJIEHHBIX MyHKTamu 2.6.1 u
2.6.2 nompasnena 2.6 pasziena 2 HaCTOSLIEr0 aIMUHUCTPATHBHOIO PErJlaMeHTa.

3.2.2. AIMMHHCTPATHBHOE ACHUCTBHE - IIPHEM M perucTpanys JOKYMEHTOB
OT 3asIBUTEJIA.
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apX¥WBaaJMUHUCTPALIMH, OTBETCTBEHHBIN 3a IPUEM M PETrHCTPal{iO JOKYMEHTOB,
pPEeTrUCTpUpYEeT 3asBIeHHe IIyTeM IIPOCTABJIEHMsS PErucTPallMOHHOIO HOMepa H
JaThI IpreMa.

3asiBNeHMe IPeCTaBIsAeTCs 3asBUTENEM JIMYHO, JHOO uepe3 3aKOHHOIOo
NPEACTABUTENS WM YIIOIHOMOYEHHOe JIoBepeHHoe numo. Komus 3asBieHHs C
OTMETKO# 0 JaTe perrucTpaluy BpyyaeTcst TUYHO 3asBUTEO.

Cpok peructpauuu 3asBiIeHHs - He Io3iHee | pabouero AHA co OHA
IIOCTYIUIEHUS B aMHUHUCTPALIMIO3aIBICHNS U IIPUIAraeMbIX K HEMY JOKYMEHTOB.

3.2.3. AOIMUHHCTpPaTHBHOE NEHMCTBUE - HAIpaBlIEHHE MEXBEIOMCTBEHHBIX
3aIIpOCOB.

B ciyuae, ecnu DOKYMEHTHI, yKa3aHHbIe B IyHKTe 2.6.3 moapaszgena 2.6
pasmena 2 HACTOSINEro AaJIMHHHCTPATHUBHOTO perjIaMeHTa, 3asBUTENIEM He
TIpeIOCTaBIEHbl, aIMUHHUCTPAIMs (GOPMHUpPYET U HaNpaBiIsAeT B COOTBETCTBYIOIIHE
OpraHEb 7§ OpraHu3alu, y4acTBYIOIIHE B IpeJOCTaBIEHUH
MyHHULMIATEHORYCIIYTH, MEKBEIOMCTBEHHBIE 3aIpOChl B 3JIEKTPOHHOH (opMe C
IeNBI0 IMOMyUeHHsT HeoOXOOMMOM I IpPeNOCTaBICHUSIMYHHIIMIIATLHOMYCIYTH
uH(pOpMaIUH.

JIOIXKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 (POPMUPOBAaHHUE U HallpaBlICHHE
3aIIPOCOB, SABJISETCS BEeIYIIUH CIENHANNCT OTAea YIpPaBIeHHsS MyHHLHUNAIbHOMN
COOCTBEHHOCTEIO (ajiee — OTBETCTBEHHOE JIULIO).

MexBeTOMCTBEHHEBIH 3apoc JOKEH COAEPKATh CIEAYIOLIHE CBEICHHUS:

1) HaumMeHOBaHKe oprasa (opranuzanun), HaIPaBIIAOLLETO
Me)KBEIOMCTBEHHBIH 3a1poc;

2) HaMMEeHOBaHHe opraHa (OpraHU3allMy), B aJpec KOTOPBIX HAlpaBlgeTCs
MeXBeIOMCTBEHHBIN 3aI1pocC;,

3) HaMMEHOBAaHHE MYHHLHIAJBHONYCIYTH, A NPEeJOCTaBJIEHHS KOTOPOM
HeOOXOUMO TIPENCTABIEHHE MOKYMeHTa W (MiIM) MHGOpMAaIMM, a TaKxkKe, eClH
uMmeercs, HoMep (UIeHTUGhHUKATOP) TAaKOH YCIYyrd B pPEecTpe MyHHIMIATbHBIX
YCIYT;

4) yka3aHHe Ha IIOJIOKEHHsI HOPMATHBHOI'O IIPaBOBOTO aKTa, B KOTOPOM
YCTaHOBJIEHO IIpe[CTaBIeHue NOKyMeHTa W (Wid) HH(POpPMAIMH, HEOOXOOMMBIX
VIS TIPETOCTABIICHUST MyHHLIMITAJIBHON YCIIYTH, U YKa3aHHE Ha PEKBU3HUTHI JaHHOTO
HOPMaTHBHOTO IIPABOBOTO aKTa;

5) cBeneHus, HeOoOXOAMMEIE MJId MpEACTABICHUS [OKyMeHTa H (WJIH)
MHGOpPMAaIUH, yCTaHOBJIEHHEIE aIMUHUCTPATUBHBIM periaMeHTOM
PEIOCTABICHHS MYHUIMIIATBHOMYCIYTH, a TakKe CBEICHUs, IPEIyCMOTPEHHBIE
HOPMAaTHBHBIMHU IIPABOBBIMH aKTaMM KaK HEOOXOAUMBIE /Ul IIPE/ICTABICHHUS TaKHX
JOKYMEHTOB U (W) HHPOpPMALIUH;

6) KoHTakTHas  uHGOpMauus 1  HaOpaBleHHsd  OTBETa  Ha
MEXBEIOMCTBEHHBIH 3aIIpoc;

7) naTa HampaBJIeHHS MEXBEIOMCTBEHHOT'O 3aI1pOca;

8) damuius, UMs, OTYECTBO M J[O/DKHOCTH JIMIA, ITOATOTOBHUBIIErO H
HAIPaBUBIIETO MEXBEJOMCTBEHHBIM 3ampoc, a Takke HOMep CIy»KeOHOro
TenedoHa U (MIH) aapec SIEKTPOHHOM ITOUTHI JaHHOTO JIMIIA [IJIA CBA3H,




9) urdopmanus 0 Gakre MOTyYEHHS COINACHSL.

HarpaBienre Me)BeJOMCTBEHHOrO 3ampoca W HampaBlIeHHEe OTBETa Ha
MEXBEJJOMCTBEHHBIH 3allpoC [OIyCKAIOTCA TOJNBKO B LEIAX, CBI3aHHBIX C
NPeIOCTaBIeHHEM MyHHLUIIATEHOWY CITyTH.

TpeboBanus noAMyHKTOB 1 - 9 HACTOSLIErO MyHKTAa He PaCIPOCTPAHSIIOTCS
Ha MEKBEOMCTBEHHBIE 3alIPOCHI O NPEACTAaBICHUH NOKYMEHTOB U MH(POpPMALUH B
paMKax  MEeXBEIOMCTBEHHOIO  HMHGOPMAIMOHHOIO  B3aUMOIEHCTBUA ¢
MCTIONIE30BAHHEM ~ €IMHOW  CHUCTEMBI ~ MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJCHCTBHA W  NOAKIIOYaEeMbIX K HEM  pEerdoHalbHBIX  CHUCTEM
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMO/EHCTBHSL.

B cmydyae  HEBO3MOXHOCTH  OCYILECTBIEHHS  ME)KBEIOMCTBEHHOTO
MH(OPMALlMOHHOTO B3aUMOIEHCTBUS ¢ MCIIOJH30BAHHEM eNUHOM CHCTEMBI
MEXBEJIOMCTBEHHOI'0 3JIEKTPOHHOIO B3aMMOMEHCTBHS B OIIEKTPOHHOH (opMe
JOIyCKAaeTCs HalpaBlIeHWE MEXBEJOMCTBEHHBIX 3allpOCOB M HAalpaBlIEHHE
OTBETOB Ha MEKBEIOMCTBEHHBIE 3alIPOCHI Ha OyMa)KHOM HOCHUTEIIE.

Cpox HampaBieHHs MeXBEIOMCTBEHHBIX 3allpOCOB - B TEYEHHE TpexX
paboynx [HEH CO [OHA pPEruCTpallUl 3asBIEHHs M I[IPWIAraeMbIX K HeMy
JOKYMEHTOB.

OTBeThl Ha MEXBEJIOMCTBEHHBIE 3alpOChl MPUOOMIAIOTCS K IOKYMEHTaM
3asgBUTEJIS.

3.2.4. AIMHHHCTpaTHBHOE MeHCTBHE - pACCMOTpPEHHE 3asdBI€HHUS U
IIPOBEpPKa NOKYMEHTOB Ul NPUHATUS pEIIeHHs O BbIAaue 3aKiroueHus Jubo
MOTHBHPOBaHHOI'O YBEeIOMIICHUs 00 OTKa3e B BhIIaue 3aK/IIOUEHHUS.

JIOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a PACCMOTPEHHE 3asBICHHS U
JAOKYMEHTOB IUIsl NMPHHATHS PELIEHHs O BblAade 3aKiIIOueHus THOO pelleHus oo
OTKa3e B BeIJaue 3aK/IIOUEHUs], SBISETCS OTBETCTBEHHOE JIMLIO.

[Tocne moOCTymIeHHs OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl OT BCEX
3aMHTEPECOBAHHBIX OPraHOB, OpraHU3aliii OTBETCTBEHHOE JIMIIO, pacCMaTpUBaeT
3a4BNICHHE M  JOKYMEHTHl 3asdBHTENs Ha IIOJHOTY M  JIOCTOBEPHOCTH
PeNOCTaBICHHBIX CBEIEHHUH, Ha OTCYTCTBUE (HAJMYKME) OCHOBAHMM I OTKAa3a B
NPEIOCTaBICHUH MYHHULIUIIATLHORYCITyTH, YKa3aHHBIX B HoApaszene 2.8 pasjena 2
HACTOAIIETO aIMUHUCTPATUBHOTO perjiaMeHTa.

PaccMoTpenue 3asBIeHNs M POBEPKa JOKYMEHTOB JUIsl TIPUHATHS PEIeHHs
0 BbIgaye 3aKII09eHHs TH00 peleHus 00 0TKa3e B BbIaue 3aKIIOUSHHUS HE MOYKET
npesbimat 10 paGouux nHel CcO  OHA MOCTYIUIEHHS OTBETOB  Ha
MEKBEeOMCTBEHHEBIE 3aIPOCEHI.

3.2.5. AIMUHHMCTDATHBHOE IEHCTBHE — IPHUHATHE PEIIEHMS O BbIIAYe
3aKIroYeHHs UK 00 OTKa3e B BbIAaue 3aKIIOUeHHUS.

JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMOATOTOBKY 3aK/IIOYEHHS MU
MOTHUBHUPOBAaHHOIO yBEIOMIIEHHS 00 OTKa3e B BbIfaue 3aK/IIOUEHHUs, SBIAETCS
OTBETCTBEHHOE JTHIIO.

Ilpu  orcyTcTBHUM  OCHOBaHMM I OTKasa B  [PEJOCTABICHHH
MYHULHNATBHORYCIIyTH OTBETCTBEHHOE JIMLO, TOTOBHUT IPOEKT 3aKIIOYeHHS II0

dopMme cormacHO NpuIOKeHMIO Ne 2K HACTOALIEMY aIMUHHMCTPAaTHBHOMY
periIaMeHrty.




Ilpoext  3akmodeHMs O  OPUHATHS — OKOHYATENHHOTO  PEIICHHS
HAlpaBJIsAeTCA Ha MOJAINKCH IMaBe aaMUHUCTpanuy [1aniHCKOro MyHHIMIAIEHOTO
patioHa HeuyeHckol PecryGmuku (fasnee — riaBa aIMUHUCTPALIMH).

Ilpy HanmuyWK OCHOBAaHMH JUI OTKas3a B MPENOCTaBJIECHMH MYHHLHUNATLHOM
YCIIyTH OTBETCTBEHHOE€ JIMIIO, FOTOBHUT INPOEKT peILIeHHS 00 OTKase B BhIgaue
3aKiroueHus Ha OQUIMATBEHOM OJIaHKE aIMUHUCTPALIUH.

ITpoekT MOTMBHPOBAHHOTO yYBENOMIIEHHs IJIsl IPUHATHA OKOHYATENHHOIO
pelwieHus o6 OTKase B BblIaue 3aKIIOYEHHs] IepefaeTcss Ha MOANMCH IJaBe
aIMUHHCTPAIMHU OO JIMILY, €ro 3aMeIlaroIIeMYy.

[TognucanHoOe 3aKiIIOYeHHe WM MOTHBHPOBAaHHOE YBeIOMJIEHHE 06 OTKaze
B BblIaye 3aKIFOUEHHS PETUCTPUPYIOTCS B aIMHUHHCTPALMH C MCIIOJb30BAHHEM
CHCTEMBI JIEKTPOHHOT'0 T0KYMEHTO000pOTa.

CpoKk TOArOTOBKM M  IONUCAHHMS IPOEKTOB  3aKIIOUeHUs  HIIH
MOTHBHPOBaHHOIO YBEJOMJIEHHsI 00 OTKa3e B BhIAAUe 3aKJIFOUEHHS COCTABIISIET HE
Oonee 5 pabounx AHEH cO JHA OKOHYAHHUS PACCMOTPEHHMS 3asBICHHS H IIPOBEPKH
JAOKYMEHTOB [UIsl IIPUHSATHSA PELICHUS O BblJade 3aKiroueHHs JIM00 pelieHus oo
OTKa3e B BblIade 3aKITFOUYEHHUs.

3.2.6. AIMHHHUCTpaTHBHOE JeHCTBHE - HampaBleHHe (Bpy4eHHE)
3aK/IFOYeHHs 3asBUTEII0O WIM MOTHBHPOBAaHHOIO YBEJIOMIEHHs 00 OTKase B
BBIJaue 3aKIIOUYEeHN.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a HAlpaBlieHHe (BpydeHHeE)
3aABUTEIIO 3aKIIOUeHHs WIM MOTUBHPOBAHHOTO YBEIOMIIEHHS 00 OTKasze B
BblJa4ye 3aKIF0YEeHUs, SIBISIETCSI OTBETCTBEHHOE JIHIIO.

IToamucanHoe 3akimioyeHHe WM MOTHBUPOBAHHOE YBEIOMIIEHHE 00 OTKa3ze
B BbIa4ye 3aK/IOUeHMs BPY4alOTCsl (HAIPaBISIOTCS) 3aSBUTENIO (€r0 3aKOHHOMY
IPEICTABUTEN0) II0 €ro JKeJAHHWIO JIMYHO, IIOYTOBBIM OTIIPABICHUEM WM
OTNpPaBJICHHEM IIO0 JJIEKTPOHHOH I0YTe B TedeHHe 3 paboumx mHEed co JHS HX
IIOJITUCAHMUS.

3.277. KputepueM IpHUHATUS pelleHWs B paMKax  HAcTosILe
aJIMUHHCTPATHBHOMN INPOLEAYPH! ABISETCS OTCYTCTBHE JIMOO HAIHYKME OCHOBAaHHM
AN OTKasa B MPENOCTaBI€HUU MYHHUIUNAIBHOWYCIYIH B COOTBETCTBHH C
HACTOALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2.8. Pe3ynpTaToM aIMUHUCTPAaTUBHON IPOLIEAYPHI SIBJISETCS HAIPABIEHHE
(BpyueHHeE) 3asBUTENIO 3aKIIOYEHHs WIM MOTHBUPOBAHHOIO YBEIOMIEHHS 00
OTKa3se B BbIa4e 3aK/IFOUEHHU.

3.2.9. PesyneTaT aAMHHHCTPATUBHON IPOLEAYPHl GUKCUPYETCSA B XKypHAle
PETHUCTPALMY 3asBJICHUIA.

3.3. Ilopsiiok ocyLuecTBJIEHHs B 3J1eKTPOHHOI (opme, B TOM YHcIe ¢
HCnoJib30BaHHEeM EQHHOro nopraJia rocy1apcTBeHHbIX H MyHHIHIIAIbHBIX
yeayr (pyuxnuii) u IToprasa rocyiapcTBeHHBIX H MYHUIMNAJBHBIX YCIyT

(bynxuuii) Yeuenckoii PecniyGianku, cjieqyromux aAMHHHCTPATHBHBIX
npouenyp (aefcTBuii)

3.3.1. 3anuce HA IpUEM B aIMMHUCTPALMIO, MHOTO(YHKIIHOHAIBHBIN LIEHTP




NpeNOCTaBI€HHs] TOCYJApCTBEHHBIX M MYHHLUUNAIBHBIX YCIYr Ul IIOAA4H
3arpoca O IIPeI0CTaBIeHUH MyHUIIUIIATBHON YCIIyTH.

Ilpuem 3asBuTened B NeNAX MPeNOCTABIEHHS MYHHIMNATEHOMYCIyIH
OCYILIECTBJISIETCS 110 IPEABAPUTEIHHOM 3aIIHCH.

3anuch Ha MpUEM NPOBOAUTCS IOCPEACTBOM IlopTana rocyaapcTBEHHBIX |
MyHULUNANBHEIX yeiayr YedeHnckoi Pecry vk,

3asABUTENIO MPENOCTAaBIETCS BO3MOXKHOCTH 3alUCH B paGodde [HHU B
Mpeaeaax yCTaHOBICHHOIO B a IMUHUCTPALMHU rpaduKa IprueMa 3asBUTENEH.

AZIMAHHCTpallMs He BIIpaBe TPeGOBAaTh OT 3aABUTENS COBEPIUCHUS HHBIX
AEHCTBUM, KPOME IPOXOXKIEHUS WACHTH(DUKALMM W ayTeHTHQHUKAIUH B
COOTBETCTBHM C HOPMAaTHBHBIMH IPaBOBBIMH aKTaMU Poccuiickoii ®enepamui,
yKa3aHusl eI NpHeMa, a TaKKe MPefOCTaBIeHUs CBEIEHHH, HeOOXOMUMBIX IS
pacueTa [UIMTEJIBHOCTH BPEMEHHOIO WHTEepBajla, KOTOPLIM HEoOXOJUMO
3a0pOHUPOBATH AJIS IIPUEMA.

3.3.2. ©opmupoBaHKe 3ampoca 0 MPeAOCTaBICHAN MyHUIUIATBHOMH YCIyTH.

QopMHUpOBaHME 3ampoca 3asgBHTENEM OCYIIECTBISETCS IOCPEICTBOM
Enqusoro mnoprana rocynapcTBEHHBIX W MYHHLMIANBHBIX yCayr ((yHKImi)
Iloprana rocynapcTBeHHBIX M MyHUIMIANBHBIX yeuyr YeueHcKo# Pecmy6muku.

3.33. Ilpuem wu perucrpanus aJMHHHCTpALKell 3ampoca M MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUIsl PEIOCTABIEHHS MY HULIUIIAIBHOMY CITYTH.

[TpueM ¥ perucTpaims aIMHHHCTpalMed 3ampoca M MHBIX JIOKYMEHTOB,
HEOOXONMMBIX MUl INPEeNOCTAaBIEHHsT MyHUIMIATbHORYCIYTH C HCIIOIb30BAaHHEM
EnuHoro moprana rocyJapcTBEHHBIX M MYyHHLUHMNANBHBIX ycuyr (byHKuuil) u
Iloprana rocynapcTBeHHBIX U MyHULUNAIBHBIX ycuyr YedeHckoi Pecry6uky, He
OCYILIECTBIISIETCS.

3.3.4. Omnata TOCYyNapCTBEHHOHW MONUIMHBI 33  [pPEJOCTABICHUE
MYHHUIUNIAIEHOM YCIIyTH M yIUIaTa MHBIX IUIaTeXel, B3UMAeMbIX B COOTBETCTBHH C
3aKOHOIaTeascTBOM Poccuiickoit @enepanuu.

["ocynapcTBeHHas MOIUIHHA 3a IPeJOCTaBIEH)e MyHUIIMIATFHON YCIIYTH He
B3HMaeTcs.

3.3.5. Ilonyyenue pe3ynpTaTa NPeIOCTaBIEHHS My HULUIIATBHONYCITYTH.

PesynpTar INpeocTaBIeHHs MyHULMIIAILHONYCIYIM C HCIOJIb30BaHHEM
Enunoro mnoprana rocylapCTBEHHBIX M MYyHHUMIIANBHBIX YCIyr (QyHKLIHH) H
Iloprana rocynapcTBEHHBIX ¥ MyHULHIAIBHBIX yCIyr YeueHckol Pecry6muku He
IIPEJOCTaBIISAETCS.

3.3.6. IlonyueHue cBeeHU 0 XO/€ BEITOJIHEHUS 3ampoca.

[Tomyyenne cBeneHHH O XOIe BBIMOJHEHHS 3alpoca C MCIOIb30BAHHEM
EnuHoro moprana rocylapcTBEeHHBIX W MyHUUMIANBHBIX YCIyr ((GyHKOHUI) ©
IToprana rocy1apcTBEHHBIX H MYHUIHUIANBHEIX yeiuyr YedeHckoi Pecry6nuku He
OCYILIeCTBIISAETCH.

3.3.7. Ocy1iecTBIeHNE OLIEHKH Ka4yeCTBa IIPEJOCTABIEHHS YCIyTH.

3asBUTENAM OOecreunBaeTCss BO3MOXKHOCTB OLEHHTH JOCTYIIHOCTH U
KaueCTBO MYHHLUNAIBHOMYCIYTH ¢ UCnoab3oBaHueM [lopTana rocynapcTBeHHBIX
¥ MyHUIMIAIBHBIX yeuyr Yedenckol PecryGuuku, npu ycioBuu nojauu 3ampoca
0 IIPEJOCTaBIIEHUH MYHHUIUIIAILHOWYCIIYTH B 3JIEKTPOHHOH (opMe.



3.3.8. locyneOHoe (BHecyneOHOe) oO’kajOBaHHME pEIICHWH W IeiicTBUit
(6e3meiicTBHUSA) aIMHUHHCTpPAIWH, JODKHOCTHOIO JHMIA aIMHHHCTpPALUH JIHOO
MYHHUIIATIATBHOTO CITYIKaIIETo.

HocynebHoe (BHecyneOHOe) oO)kaloBaHHEe peIIeHWH ¢ AeHCTBUMH
(Ge3meiicTBUsA)  AIMHUHUCTPALlUH, [JO/UKHOCTHOIO  JIMLA  AAMHHHUCTPAIHH
OCYLIECTBIIIETCS B COOTBETCTBHM C pa3fesioM 5 HACTOSAUIEro aIMHUHHUCTPATHBHOTO
periaMeHTa.

3.4. Ilopsinok HCnpaB/IeHHs JONYLUEHHBIX ONEYATOK H OINHOOK B BbIJAHHBIX
B pe3y/bTaTe NpeJocTaB/JAeHHs MyHHIHNAAbHOHYCIYIH JOKYMEHTaXx

3.4.1. B ciydae BBISBJICHHS OIEYATOK MJIM OIIMOOK B BBIJAHHBIX B
pesyapTaTe IMPEJOCTABICHHS MYHULMIIAIBHOWYCIYTH JOKYMEHTaxX 3asBUTEIb
obpamiaercs B aAMHHHUCTPALMIO C COOTBETCTBYIOIIMM  3asBI€HHEM B
IPOU3BOJILHON (OopMe C yKazaHHEM KOHKPETHBIX OLIHOOK (OmevaTok).

3.4.2. AIMUHHCTpaIUs pPETUCTPUPYET 3asdBICHHE B NeHb IMOCTYIUICHHUS U
obecrieynBaeT UCIpaBIeHNe JOyIIeHHBIX OMUO0K (0I1eYaToK) IMyTeM IIOATOTOBKU
HOBBIX IIPOEKTOB JOKYMEHTOB, COAEPKallliX HHPOPMALMIO O IPUHATOM pELICHHUH,
B COOTBETCTBMM ¢ IyHKTOM 3.2.5 mnogpaszena 3.2 HacTOAUIEro pasjena
Pernamenra.

3.43. Cpok MOArOTOBKM [OOKYMEHTOB M HaIpaBleHUs HX 3asiBHUTEIIO
OCYyIIECTBIISIETCS B CPOKH, yKa3zaHHble B IyHKTax 3.2.5 - 3.2.6 moxpasgena 3.2
HACTOSIIETO pa3fielia perIaMeHTa.

Pa3znen IV. @opmbl KOHTPOJIsI 32 HCIIOJIHEHHEM perJjiaMeHTa

4.1. ITopsinok ocyuiecTB/IeHHS TeKylIero KOHTPOJIs 3a CO0/II0JeHHeM H
HCNOJIHEHHEeM OTBETCTBEHHBIMH JOI’KHOCTHBIMH JIHIAMH MOJI0KeHHH
perjiaMeHTa ¥ HHbIX HOPMATHBHbBIX IPABOBbIX AKTOB, yCTAHAB/JIHBAIOLIHX
TpeOOBaHHUS K NPEAOCTABJIEHHI0 MyYHHIIHNIAJIBHOHYCIYTH, a TAKKe
NpPHHATHEM HMH pelleHHil

4.1.1. Texymu# KOHTposib 3a COOMIOAEHHWEM U  HUCIIOJIHEHUEM
OTBETCTBEHHBIM JIULIOM IOJIOKEHUH HACTOAIIETO aAMUHUCTPATUBHOTO perjiaMeHTa
M WHBIX HOPMATHBHBIX IIPAaBOBEIX AaKTOB, YCTAHABIMBAIOUMX TpeOOBaHUS K
TPeIOCTaBIEHNIO MYHUIIUTIAIEHOM YCITYTH, OCYIIECTBIsIeTCsS Ha4albHIKOM OTela
YIIpaBIeHHUS MyHHIMIIATbHOH COOCTBEHHOCTHIO, OTBETCTBEHHBIM 3a OPraHU3aLIUIO
paboThI 110 NPEAOCTABICHUIO MYHULUIIAIBHON YCITyTH.

[TeproAUYHOCTE OCYIIECTBICHHS TEKYIIEro KOHTPOJS COCTaBIsAET OJUH pa3
B T'O/I.

4.2. ITopsinoK U NePHOANYHOCTH OCYIIECTBIEHHS MIAHOBBIX H BHENJIAHOBBIX
NpPOBEPOK MOJHOTHI H Ka4ecTBA NpeJ0CTaBJdeHHsl MyHUIHNIAJIbHONYCIYIH, B
TOM 4HcJIe NOPSAAOK U (OPMBI KOHTPOJIS 32 NOJHOTOH H KA4YeCTBOM
NpeAoCTABJIEHHSI MYHHIHNAJIbLHOHYCIYTH



4.2.1. Koutpons 3a DHOTHOTOM M  KauyeCcTBOM IPEJOCTABIICHUA
MYHUIIUNIANTBHOMYCIIYTH BKJIIOYaeT B ce0s IpOBEAEHUE IIPOBEPOK, BEISBIEHHE W
yCTpaHEHHE HapylleHHH IIpaB 3asBUTENIEH, paCCMOTPEHUE, IPUHATHE PELICHUH U
IOATOTOBKY OTBETOB Ha 3asBIIEHHE 3asBUTENeH, coaep)KalluX >kanoObl Ha
peleHus, neAcTBuUS (0e31eficTBUS) TOKHOCTHBIX JIUI aIMUHUCTPALIUH.

4.2.2. [IpoBepku IIOJTHOTEI )51 Ka4yecTBa [IpeIOCTaBIICHHUS
MYHULUIATHPHOMYCITYTH OCYILECTBISAIOTCS Ha OCHOBAaHHMHM COOTBETCTBYIOLIETO
JIOKaJIbHOTO aKTa aJIMUHUCTPALIUH.

4.2.3. TIpoBepku MOTyT OBITH IJIAHOBBIMH (OCYILECTBIAIOTCS Ha OCHOBaHHH
FOJIOBBIX IITAHOB PabOTHl aIMUHHUCTPALIMK) U BHETIAHOBEIMH.

[T1aHOBBIE TPOBEPKH IPOBOISTCS B COOTBETCTBUH C IUIAHOM pabOTHI
aJIMHHHUCTpAIMK, HO He dYallle OJHOI0 pa3a B ABa roja. BHEMIaHOBEIE IPOBEPKU
IPOBOIATCS B CiIydae MOCTYIUIEHHS B aMUHHCTPALUIO OOpalleHuil (pU3HIecKuX
WIH FOPUAHYECKUX JIUL, MHIMBHAYAIBHBIX HpeANpUHUMATeNeil ¢ xanobamu Ha
HapyIIeHWEe UX NPaB U 3aKOHHBIX UHTEPECOB.

4.2.4. J1ns mpoBefeHUs NPOBEPKU IOJNHOTHI U KayecTBa IIPEIOCTABICHUS
MYHHULMOATBHOUYCIYTH  aJMUHHCTpaleli B TedeHHe 1 pabodero mHs
GopMHpyeTCST KOMHCCHS, B COCTaB KOTOpOH BKJIOYAKOTCA HE MeHee 3
MYyHHLHIAIBHBIX — CIyXalllMX aJMUHMCTpauuu. IIpoBepka mpenocTaBieHUs
MYHHUIMITATEHORYCITYTH IPOBOAUTCS B TeUeHHe 5 pabouux JTHEH.

4.2.5. Pe3ynpTaThl AeATENBHOCTH KOMHUCCUH OGOPMIAIOTCA B BUIE aKTa, B
KOTOPOM OTMEYAIOTCs BHISIBJIEHHBIE HEJOCTATKH M YKA3bIBAIOTCS MPEIOKEHHUS I10
UX yCTpaHEHHIO.

4.2.6. Tlo pe3yabraraM NpPOBEICHHBIX IIPOBEPOK B Cllyyae BBIIBICHUA
HapylLIeHWs IpaB 3asBUTENCH OCYIIECTBISIETCA IIPUBJICUYECHHE BUHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOHATeIbCTBOM Poccuiickoi Peneparuu.

AKXT MOANMCHIBAETCS BCEMHU YIEHAMU KOMHCCHH.

4.3. OTBeTCTBEHHOCTh JA0KHOCTHBIX JIHI AIMHHHCTPAUHH 32 pelleHHs] H
neiicreusn (Ge3neiicTBHE), NPHHHMaeMble (OCylIeCTBIEMbIE) B X01€
npeaoCTaBAeHHS] MYHHIHNIAIbHOHYCJIYTH

4.3.1. OTBETCTBEHHOCTh 3a IIPENOCTABICHUE MYHHULMIIATBHOKYCIYTH
BO3JIaraeTcs Ha OTBETCTBEHHOE JIUIIO, HEMOCPEACTBEHHO YYacTBYIOLIETO B
IpeqOCTaBIeHUH MYyHHULIUIIATBHOWYCITYTH.

4.3.2. JIucuUMILTHHAPHAs OTBETCTBEHHOCTh MYHMLMIIAJBHBIX CITYXKAIIMX
aJIMUHUCTPAIMH 3aKPeIUIsieTcs] B UX JOJKHOCTHBIX MHCTPYKIMAX, B COOTBETCTBHU
¢ TpeGoBanusMu ctathu 27 ®enepanpHoro 3akoHa oT 02.03.2007 Ne 25-03 «O
MYHHUILMNAIBHOU ciryk6e Poccuiickoit @enepanmu», a Taxxke TpymoBoro kouekca
Poccutickoii @enepauuu.

Pasnen V. JdocyneGubiii (BHeCy1eGHbII) MOPAAOK 005Ka/I0BAHHS PELIEHHH H
nercTBuii (Oe3gelicTBHs) OpraHa, npeJocTaB/IsIOIIEro
MYHHIIHAJIBHYIOYCIYTY, a TAK/Ke ero J0/J1’KHOCTHBIX JIHI, MyHHIHNIAJbHbIX




CJIY KA LHX

S.1. Madopmanus /151 3aHHTEPeCOBaHHDBIX JIHI 00 X MpaBe Ha AocyaebHOe
(BHecyneGHOe) 002kasioBaHue NelicTBuUil (Ge3meiicTBUS) H (M/IH) peLIeHHid,
NPHHSATHIX (OCYIECTB/JICHHBIX) B X0/1€ PeI0CTABICHHS
MYHHUHNAJIBHOHYCIYIH

5.1.1. 3asiBuTeNns MOKET OOPATUTHCSI C XKATO0O0M, B TOM YHCTIE B CIEAYIOLINX
ClIyqasx:

- HapyIIeHHWEe CpPOKa PErMCTpallid 3arpoca 3asBUTENs O MpPeJOCTaBIIEHHH
MYHHMIMIIAIBHORYCITYTH;

- HapylIeHHe CpOKa IIPe0CTaBIeHUs] MyHHIIMITAIbHOHY CITyTH;

- TpeOoBaHHe y 3afBHUTENS [OOKyMEHTOB Wi MHGOpMAmud Ju6o
OCYHIECTBJICHUS NEHCTBHUM, IPENCTaBICHHE HIM OCYIIECTBIEHHE KOTOPBIX HE
NPEeTyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMM akTaMu Poccuiickoli ®epeparuu,
HOpDMaTHBHBIMH  TIpaBOBBIMH  akTaMd  YeueHckod — PecmyOmukm — mst
NPEIOCTABIIEHUS MYHULIUITAIEHORYCITYTH;

- OTKasa B NpHeMe JOKYMEHTOB y 3asBHUTENs, IIPeNOCTaBIE€HHE KOTOPBIX
NpeIyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit ®enepanmu u
Heuenckoi Pecry6nuku 171 IpeiocTaBIeHUs My HULMIATLHORY CITy TH;

- OTKasa B IMpPENOCTaBICHHMH MYHHUIMIAIbHONYCIYTH, €CIM OCHOBaHMs
OTKa3a He IIpemyCMOTpeHbl (GenepaJbHEIMH 3aKOHaAMH M IPHHATHEIMH B
COOTBETCTBUHM C HUMH HHBIMM HOPMaTHBHBIMH IIPaBOBBEIMH aKTaMu Poccuiickoi
Denepalvy, 3aKOHAMH ¥ MHBIMUA HOPMATHBHBIMH IIPaBOBBEIMH aKTaMM UedeHCKOM
PecryGnuku;

- 3aTpe0OBaHuUe C 3asABUTENSA NPH NPEJOCTABICHHN MYyHUIMIATLHONYCITYTH
IUIaThl, HE NPEeNyCMOTPEHHOW HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH PoccuiicKoii
®enepanuu u YeueHckoit Pecy6iuky;

- OTKa3a  OpraHa, [peJOCTaBIAIOILIET0  MYHHLUHIAIBHYIOYCIYTY,
AOIDKHOCTHOI'O JIMLIa OpraHa, IPEeJOCTaBIAIOMIEr0 MYHUUHMIIATBHYIOYCIYTY, B
HCIIPABJICHUH JOIYIICHHBIX HMH OII€YaTOK W OIIMOOK B BBIJAHHBIX B Pe3yJIBTATE
IPENOCTABICHUS ~ MYHHLMIIQIBHOMYCIyTH  JOKyMeHTaX Jubo  HapylleHHe
YCTaHOBJIEHHOI'O CPOKa TaKUX HCIIPABJIEHHIA,

- HapylIeHHe CPOKa HJIM MOpsAKAa BBIOAYH NOKYMEHTOB I10 pe3yJbTaraM
[IPEeIOCTaBIEHHA My HULIUIIAIbHONYCITYTH;

- TNIPUOCTaHOBJCHHE IIPENOCTABJICHHS MYHHULIMNAIbHOUYCIYTH, €CIIH
OCHOBaHHsA IPUOCTAHOBICHMS HE IPENyCMOTPEHB! (eepalbHBIMH 3aKOHAMH H
NPUHATBIMA B COOTBETCTBHH C HUMM WHBIMH HOPMATHUBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoii ®enepanyy, 3akoHaMU ¥ HHBIMM HOPMAaTHBHEIMH IIPaBOBBIMU aKTaMH
Yeuenckoit PecrryGnuku;

- TpeGoBaHue y 3asBUTEJN IPHU MPEIOCTABICHHH MyHHIUNATLHONYCIYTH
JIOKYMEHTOB WII HHPOPMANUM, OTCYTCTBHE U (HIIHM) HEAOCTOBEPHOCTh KOTOPEIX HE
YKa3bIBaJIUCh IIPH TIEPBOHAYAIEHOM OTKa3e B MpHeMe NOKYMEHTOB, HEOOXOIUMBIX
AL TPENOCTaBICHHUS  MYHMIHMIIANIBHOMYCIYyTH, JH0O0 B  IpeNoCTaBIEHHH
MYyHHLHUIIABHORYCIIYTH, 338 HCKIIOUEHHEM CIIydaeB, IPeAyCMOTPEHHBIX ITyHKTOM



4 gactu 1 crateu 7 @enepansHOro 3aK0Ha.

3.2. Ilpeamer xa/100b1

5.2.1. IIpeameToM »kanoOsl SBIAIOTCS pelneHus U nedctBus (Oe3neicTBre)
aJIMUHUCTPALIMM, JOJDKHOCTHOIO JIMLAa aIMUHUCTPAllM, a TaKXKe pelleHHsd Hu
neiictBus (Oe3meiicTBue), MPUHSATEIE (OCYIIECTBIIEMbIE) ¢ HapyLIEHHEM TMOPsIKa
NpeJOCTaBIeHUs] MYHHUIHMIAJBHOMYCIYrd, a Tak)Ke HEWCIIOJHEHHEe WU
HeHaJJIe)Kallee HUCIOJHeHHe JTODKHOCTHBIMHE JIMLAMU CIIyKeOHBIX 005S3aHHOCTEH,
YCTQHOBIEHHBIX HACTOSIIIAM aJIMHUHHCTPATUBHBIM pErJaMeHTOM U HHBIMH
HOPMAaTHBHBIMA  I[PaBOBBIMH  aKTaMH,  PETryJHpPYIOIIMMH  OTHOIIEHHS,
BO3HHUKAIOIIKE B CBSA3H C IPEJOCTaBICHUEM MyHHUIUIAIIBHORYCITyTH.

5.2.2. XKanoba nomxHa coepxKars:

- HaWMEHOBaHWE aJMUHUCTPALMU, JOJDKHOCTHOIO JIMLA aJIMHWHUCTPALUU
100 MyHHULMIIATBHOTO CITY’Kalllero, peleHus 1 aeicTBus (6e3neiicTBie) KOTophle
o0xanyroTcs;

- (haMmIIMIO, UMSI, OTYECTBO (ITOCIEeIHEe - IPU HAJIUYHHK), CBEJIEHHUS O MECTe
KUTEIbCTBA 3asiBUTENSA - (DU3UYECKOro Juua JUOO HauMEeHOBaHHE, CBEAEHUS O
MecTe HaXOXXIECHUs 3asBHTENsI - IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) 3JeKTPOHHON TMOYTH (IPU HATHYUK) U
TIOYTOBBIH aJIpec, 0 KOTOPBIM JIOJKEH ObITh HANlPaBJIeH OTBET 3asBUTEIIO;

- cBefieHHd 00 oOXalyeMbIX pelleHusX M JAedcTBuAx (Oe3neidcTBHN)
aJMUHHUCTPAlMK, NOJDKHOCTHOIO JIMIA aIMHHUCTpaLMU JIMOO MYyHHULHIAIBHOIO
CITy’Kalllero;

- IOBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACeH C pelleHueM U
neicTBUEM (Oe3petlicTBUEM) aJIMUHHUCTPALIHH, JOJKHOCTHOTO nuna
aIMUHHUCTpPALIH.

3asgBUTENEM MOIYT OBITH IIpEe/ICTaBIEHbl JNOKYMEHTHl (TIpH HaIW4HH),
MOATBEPIKIAIOIINE JOBOIEI 3assBUTENS, JINOO UX KOTTHH.

5.3. Ilopsiiok NOJa4YH U pacCMOTPEHHA KAaJ100bI

5.3.1. XKanoba noxaeTcsi B aAMUHUCTPALIHIO.

XKanobs! Ha pemeHus U neiictBus (Oe3melCTBHE) IVIABBI aIMHHHCTPALIUH
noparotcs B Coset memytaroB lllamiHCKOro MyHUIIUMITAIBHOTO paiioHa.

5.3.2. XKanoba nopaercss B nUcbMeHHOH opMe Ha OyMaXKHOM HOCUTEIE U B
3NEKTPOHHOH opMe.

XKanoba Ha pemeHus u [peiictBua (Oe3nmeiicTBHE) aAMHUHHCTPAIIMH,
NO/DKHOCTHOIO JIMIA aJMUHHCTPallMd, IJIaBbl aIMUHUCTPALlMKM MOXKET OBITh
HanpasleHa o noure, & HCIIOJIb30BaHUEM HHPOPMALIHOHHO-
TEJIEKOMMYHHKALIMOHHON CEeTH «HHTEpHETY, O(UIHMATBEHOTO canTa
aJIMUHUCTpanuy, EAMHOTO mopTana rocyJapcTBEHHBIX M MYyHHULMMAIBHBIX YCIYT
(pyrxuumii) u Iloprana rocymapCTBEHHBIX M MYHHULMIIATBHBIX yCIyT (QyHKLHM)
Yeyenckon Pecrybnuku, a Taxke MOxeT OBITh IPUHATA MPH JUYHOM IIpUEME
3asBUTEJIA.




5.33. B cmyyae momaunm >xano0bl TNpd JIMYHOM IIPHEME 3aABUTENb
OPEACTaBIAeT HOKYMEHT, YAOCTOBEPAIOIIUN €ro JIMYHOCTh, B COOTBETCTBUM C
3aKkoHoaTenbcTBOM Poccuiickoit @enepary.

5.3.4. B cioyyae ecnu kanoba momaeTcs yepes NpeACTaBUTENs 3asgBUTEN,
TaKXKe IPEACTABIAETCS JOKYMEHT, IOATBEPXKIAIOIIMM  ITOJHOMOYMS Ha
OCYLIECTBIIEHHE MEHCTBMM OT HMEHH 3asBUTeNs. B KayecTBe [JHOKYMEHTa,
IOATBEP)KIAIOIIETO ITOJIHOMOYMSL Ha OCYILIECTBIEHHE JeHCTBHM OT HMEHH
3a8BUTEJIS1, MOXKET OBITh MpeacTaBlIeHa:

1) obopmieHHass B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii
Denepallii JOBEPEHHOCTH (U1 GU3UUECKUX JIULY);

2) odopMiIeHHas B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoccHiCKOM
Qenepani  TOBEPEHHOCTb, 3aBEpPEHHAs I€YaThIO 3asABUTENS M IOAMHCAHHAS
PYKOBOIMTEIEM 3aABUTENS MM YIIOJIHOMOYEHHBIM 3TUM PYKOBOIHTENEH JTHUIIOM
(A7 FOpUIUIECKUX JTUIT);

3) Komus pelIeHuss O Ha3HAYeHWH JUOO H30paHUM WIM [pHUKasa o
HasHa4eHHU HH3MYECKOro JIHIA Ha JOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TAKOE
¢uspueckoe U0 OOIamaeT NpaBOM JeMCTBOBATH OT WMMEHH 3asBUTEN 03
JIOBEPEHHOCTH.

5.3.5. B oanexTtpoHHOM BHIE >Xanoba MOXeT OBITh IIOJaHA 3asiBHTEIEM
TIOCPEICTBOM:

1) opUUMATBPHOIO  calTaaIMUHHUCTPALIUU B HMHQOpPMAIMOHHO-
TeJIEKOMMYHHUKallMOHHOU ceTu «HTepHEeTY;

2) EnpuHOro moprama TOCYIapCTBEHHBIX H MYHHUIUIAIBHBIX YCIYT
(pynxuumit) u [Toprama rocyaapcTBEHHBIX W MYHHIIMIIANBHBIX YCIyr HeueHCKOMH
PecryGnuku;

3) denepansHOW  rocygapCTBeHHOW  MHGOPMALIMOHHOM  CHCTEMSI,
obecnieunBaroliel npouecc gocyaedHoro (BHecyneOHOro) 00KaoBaHUs pellIeHHUH
u feiictBuii (Oe3nelicTBus) (nanee - [Toptan mocyne6HOro 06KaloBaHus).

[Ipu momaue xanoOBl B 3JEKTPOHHOM BHJIE IOOKYMEHTHI, YKa3aHHBIE B
myHKTe 5.4.4 HACTOALIET0 aJMHHUCTPATUBHOIO pErJlaMeHTa, MOIyT OBITh
IIPE/ICTABIEHBl B (JOpME 3JIEKTPOHHBIX JAOKYMEHTOB, IOJIIMCAHHBIX 3JIEKTPOHHOU
IIOAIMCEI0, BHJ KOTOPOM IIpeAyCMOTPEeH 3aKOHOAaTelbCcTBOM Poccuiickoi
Denepanyy, Npd 3TOM JOKYMEHT, yJOCTOBEPSIOIIMHA JUYHOCTH 3asBUTENA, HE
TpebyeTcsl.

[Ipu wucnonb3zoBanuu Iloprama gocynebHOro oOKalOBaHHSA 3asBUTENIO
obecreynBaeTcs:

a) BO3MOJXKHOCTh IIOZIaYM 3asBHTENIEM B 3JEKTPOHHOH (opme kanoObl u
MHBIX JOKYMEHTOB (IIpH HAJIMYMH ), TIOJTBEPKIAIOIINX JOBOIBI 3asBUTEIIS;

©) JoCTymHOCTH AN 3anoNiHeHUs M (MJIM) KONMHMPOBAHHUS 3asBUTENIEM
11a0JI0HOB Kajl00bI B 3JIEKTPOHHOH (hopMe;

B) BO3MOYKHOCTH IIOJIy4eHHUs 3asBUTENEM CBEIEHHH O XOJAe pacCMOTPEHHUs
YKaJIO0BI, IIOJAHHOM II00BIM criocob0oM;

I') BOBMOXKHOCTH ITOJIy4€HHs 3asBUTEJIEM pPELIeHHs IO xanole, MMOJAaHHOH
J00BIM CITOCOOOM;

J1) BO3MOYKHOCTb O3HaKoMjeHus ¢ uHpopmanueit o6 oOlIeM KOIUYecTBe




TIOJAaHHBIX ¥ PACCMOTPEHHBIX aloo.

5.3.6. YIOJIHOMOYEHHbIE Ha pAcCMOTPEHME KajJo0 IOIKHOCTHEIE JIHIA
aIMHUHHUCTPALIMK O0ECIIEUNBAIOT IIPUEM H PACCMOTPEHHE KaJ100.

5.3.7. ApmunuCcTpanus obecreynBaer:

1) ocHaIleHue MecT npuema xkajob;

2) vHQOPMHpOBaHME 3asBUTENEH O MOPSAKE OOKAIOBAHMS PEIICHUH U
nencTBuil (6e3neHcTBYS) aIMUHUCTPAIINH, ET0 NOMKHOCTHBIX JIUIL,

3) KOHCYNBTHpPOBaHHE 3asBUTENedl O MOpsAKe OGKANOBaHMSA peIIeHHH H
AercTBUl (0e31eHCTBYS) aAIMUHUCTPAIINH, €0 JOJKHOCTHBIX JIHII.

5.3.8. OcHOBaHUAMH IJIs HaYaIa MPOLeAYyphl HocyaeOHoro (BHeCyneGHOro)
00>xaoBaHuUs ABILIIOTCS OCTYIUIEHHE JKaI00bl 3asBUTENA M €€ PErUCTpaIus.

S.5. Cpok paccMoOTpeHHS Ka100bI

5.5.1. Xanoba, noctynuBLIas B aAMHHUCTPAIMIO, IOATEKHUT PETHCTPALIUH
HE I03/[{HEE CIIEAYIOIIEro pabodero AHS CO IHS €€ IMOCTYILICHHS.

5.5.2. XKanoba, nocTynuBIIas B aIMHHUCTPALMIO, TOUIEKUT PACCMOTPEHHIO
B TEYCHHE INATHAALATH pabouyMx AHEH co OHSA ee perucTpalud, a B Ciydae
00xanoBaHKs OTKa3a aIMHHUACTPAMU B IIPHEMe JOKYMEHTOB y 3asgBUTENs JH00 B
UCNPAaBJIeHHH MJOIYIIEHHBIX ONeYaTOK U OMIMOOK WIM B Ciiydae 00 KaJOBaHHS
HapylIeHWs. YCTaHOBJIEHHOI'O CpOKa TaKUX HCIPABICHUM - B TEUEHHE IIATH
pabouux qHEH co OHS ee perucTpalyy.

5.6. Ilepeyenb OCHOBAHMI 1JIsl IPHOCTAHOBJIEHHS] PACCMOTPEHHS #Ka100b] B
cIy4yae, €CJId BO3MOKHOCTh IPHOCTAHOBJ/IEHHA MpeIyCMOTpeHa
3aKoHoJaTe1bcTBOM Poccuiickoii ®egepanuun

IIprocTaHoOBIEHHE PACCMOTPEHHSI YKAIOOBI HE A0IMyCKaeTCsl.
3.7. Pe3yabTaTr paccMOTpeHHS KaI00bI

5.7.1. Tlo pesynpraTaM paccCMOTpEHHs alo0bl MPHUHUMAETCS OIHO H3
CIEAYIOIIMX PEIIEHUN:

- ’Kanoba yIOBIETBOpSETCS, B TOM 9YHCIE B (OPME OTMEHBI NPUHATOTO
PeIeHUsA, HCIPAaBIE€HMs [ONYIIEHHBIX OIeYaTOK ¥ OIIHOOK B BBIJAHHBIX B
pe3ynpTate MPEeNOCTaBICHHs MYyHHMLHUIIAIBHOMYCIYTH TOKYMEHTaxX, BO3Bpara
3afBUTENIIO JIEHEXHBIX CpPEACTB, B3MMAaHHUE KOTOPBIX HE IPEAyCMOTPEHO
HOPMaTUBHBIMM IPaBOBBIMH aKTaMu Poccuiickoit @enepanuu u UYedeHCKOMH
PecnyOnuku;

- B YIOBJIETBOPEHHUH KAIOOBI OTKa3bIBAETCA.

5.7.2. B yI0BIETBOPEHHUH KAIOOE! OTKA3LIBAETCS B CIIEAYIOLIMX CIydasX:

1) HamuuYMe BCTYNMBIIEro B 3aKOHHYIO CHIJIy DEIIeHHs Cyda 1o xkajtobe o
TOM JK€ IIpEMETE U I10 TeM K& OCHOBaHHSIM;

2) momada >kajnoObl JIMLIOM, IMOJHOMOYHS KOTOPOrO HE IOATBEPXKICHHI B
NOpsIZIKe, YCTAHOBIEHHOM 3aKOHOAaTeNnbcTBOM Poccuiickoit @eneparium;




3) Hanu4Ke peleHus Mo xajnobe, MPUHITOrO paHee B OTHOLICHHH TOTO XK€
3aBUTEJIS U 110 TOMY K€ MPEeAMETY JKaT00BbI.

5.7.3. B ciayyae ycTaHOBIEHHS B XOe WU IO pe3yibTaTaM PacCMOTPEHUS
’KamoObl IMPU3HAKOB COCTaBa aJMUHUCTPATHBHOTO IIPABOHApYILIEHHS WU
IPECTYIUICHUS JODKHOCTHOE JIMIO, PabOTHHUK, HaJeleHHbIE MOJTHOMOYUSIMHU I10
PacCMOTPEHHUIO Kajlo0, He3aMeITUTENIbHO HAMPaBIISIOT UMEIOIIHUeCs MaTepHallbl B
OpraHsl IPOKYpPaTypHlL.

5.8. Ilopsinok nHpopMHpOBaHHSA 3asIBHTEJ/IS O Pe3yJbTaTaX pacCMOTPEHHS
JKaJ100bI

5.8.1. MoTHBHpPOBaHHBIH OTBET IO PE3yJbTaTaM PacCCMOTPEHHUs KajloObl
HampaBisSeTcsl 3asBUTENIO HE IO3[Hee OHs, CIEAYIOLIEro 3a OHEM IIPUHSITHSA
pelleHus, B MICbMEHHOM (opMe U I10 HKEJIAHHIO 3asBUTEINS OTBET IO pe3ysibTaTaM
paccMOTpeHHUs XKaslo0bl HallpaBIsAeTCs B 3JIEKTPOHHOU dopme.

5.8.2. OrBer mo pe3yapTaraM pacCMOTPEHHUs >KaI00bl IOIIHCHIBAETCS
JOJDKHOCTHBIM JIMLIOM aJMHUHMCTpAallMU, YIOJHOMOUYEHHBIM Ha pacCMOTPEHHE
Kajo0Bbl.

5.8.3. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHHS >Kalo0bl YKa3bIBaIOTC:

- HaVMEHOBaHHUE aJMUHHUCTPALUH, JOJDKHOCTH, (aMHIIUi, UMS, OTYECTBO
(TpH HAIUYHUK) ero JOJKHOCTHOTO JIUIIA, IIPUHSBIIIEr0 peleHue 110 xanode;

- HOMep, JaTa, MECTO IMPHHATHUS peIIeHHs, BKIOYas CBENEHUS O
NODKHOCTHOM  JIMIe, pelleHHe Wi JelictBue (Oe3meiicTBHE) KOTOPOIo
obxaiyercs;,

- haMuITHsT, UMsI, OTUECTBO (IIPU HAJIHYHH) 3aIBUTEIIS;

- OCHOBAHUA IS IPUHATHS peLIeHUs M0 Kanode;

- IPUHATOE TI0 JKajlo0e pelleHue;

- ecnu xanoba rpu3HaHa 000CHOBAaHHOHM - CPOKH YCTPaHEHHUS BBISBICHHBIX
HapylleHHH, B  TOM  YHCJIE€  CpPOK  IPENOCTaBIEHHS  pe3yibTara
MYHHLIMIIAJIbHONYCIIYTH;

- CBEJICHUS O MOpPsJIKe 00KaJOBaHUS IIPUHATOIO M0 XKajnode pelieHus.

B cinydae npusHaHus kanoObl MoJiexalleld yIOBIETBOPEHHUIO B OTBETE
3asBUTEJII0, YKa3aHHOM B IyHKTe 5.8.1 mopmpaszmena 5.8 pasgena 5 HacTOAILETO
aJMHHHCTPAaTUBHOIO  pErjaMeHTa, Jaercs MHpopMauus O  JeHCTBHIX,
OCYILECTBIAEMBIX aIMHUHUCTpALMe B LENAX He3aMeUIMTEIBHOIO YCTPaHEHHUs
BBISBJICHHBIX HapyLIEHHUH IIPH OKa3aHUM MYHULMNAJIBHOM YCIYrH, a Takke
IIPUHOCATCS. M3BMHEHMsS 3a [JOCTaBlIeHHBle HeynoOcTBa U yKa3blBaeTcs
uHGOpMaLUA O JaNbHEHIIMX HeHCTBUSAX, KOTOphle HEOOXOAMMO COBEPLIMTH
3asBUTEIIO B LEJIAX HNONy4YeHHs] MyHUITUNAIbHONYCITYTH.

B cinywae npusHaHus kanoObl He Mojsekalleld yIOBIETBOPEHUIO B OTBETE
3adBUTENIO, YKazaHHOM B 5.8.1 mnoapasmena 5.8 paspena S  HacTOSIIEro
aIMUHUCTPATUBHOI'O perjiaMeHTa, JAlOTCS apryMeHTHUpPOBAHHBIE Pa3bsICHEHHS O
NpUYMHAX MPUHATOTO peLIeHUs], a Takke MH(OopMalus o mopsake o0aloBaHUA
IPUHSITOTO PEIICHHS.

5.8.4. [IlucemeHHble OTBeTHl Ha JKalmoObl, IIpeJHa3HAYeHHBIe I



HalpaBJIEHUs 3asBHUTENSIM, BBICBUIAIOTCS MO II0YTE HENOCPEACTBEHHO B ajpeca
3asBUTEIIEH.
5.8.5. MHdopmanuro o craTyce paccMOTpeHHs Kajlo0bl, NMOJAHHOW 4epes

[Topran nocyneOHOro oOXanoBaHHS, 3aiBUTEIb MOXKET Y3HaTh B JIMYHOM
xabunere.

5.9. Iopsiaok 00:kaJI0BAHHUSA pellieHUs MO Kaj00e

3assBUTENIF UMEET IIpaBoO 00’kaI0BaTh PELICHHE I10 )Kayio0€e BBIIIECTOSIIIUM
JOJDKHOCTHBIM JIMLIAM HJTH B BBIIIECTOSAIIHAN OpraH B NOpANKE NOAYUHEHHOCTH.

5.10. IIpaBo 3asiBuTeJIsl HA MOJy4eHHe HHGOPMALIHH H JOKYMEHTOB,
He0OXOAUMBIX 151 000CHOBAHMS H PACCMOTPEHHS HKaJI00bI

3asBUTENh MMEET IPaBO Ha IOJIy4YeHHe HMH(pOpMalUd U HOKYyMEHTOB,
HeoOXOOUMBIX U151 0OOCHOBAHHUS U paCCMOTPEHHS JKaIo0BbL.

5.11. CnocoObl HHGOPMHPOBAHHSA 3asiBHTE/IeH 0 MOPSAIAKe MoAa4YH H
paccMOTpeHHs Kaa00bl

5.11.1. UudopmupoBaHue 3asBUTEIEH O MOPsAIKE 00’KaOBaHUS PEILICHUN U
nedictBuit  (Oe3nmeiicTBHA) aOMUHHUCTPAllMM W €ro  JO/DKHOCTHBIX  JIHIL
obecrieynBaeTCs IMOCPEACTBOM pa3MelleHus WHGOpMaldi Ha CTEHAax B MeCTax
NpPEeIOCTaBJIEHUs]  MYHHULHUIIANBHBIX  YCIYr, Ha  O(QUIHMAJbHOM  CalTe
aIMUHUCTpalyu, B ceTd MHTepHeT, Ha EnuMHOM Ioprane rocylapCTBEHHBIX H
MYHHULUNATBHBIX yciayr (¢yskumit) aubo Iloprame rocymapCTBEHHBIX |
MYHHITUIATBHBIX YCIyT (byHKui) Yedenckoit PecryOnukm.

KoHcynpTHpoBaHHe 3asBUTENEH O mopsaKe OOXKalOBaHMs pPEIIECHHH H
nevictBul  (Oe3meiicTBHS) AOMUHUCTpAllMM M €ro  JIOJDKHOCTHBIX  JIHII
OCYIIECTBIISETCS B TOM YHCIE IO TeledOoHY, 3JIEKTPOHHOM IOYTe, NpH JIMYHOM
npUeMe.

5.12.1lepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PEryJHPYIOMHX
NOPSANOK JocyaeOHOro (BHeCy1eOHOro) 00:xa/loBaHUs PpEeLIeHHH U JeHCTBHH
(Ge3neficTBHsI) OPraHa, NpeaoCTaB/SIIOIIErOMYHHIHIIAJBHYIO YCIYTY, a4 TAKKe
€ro JOKHOCTHBIX JIHII

5.12.1. TTopsmok mocymebHoro (BHecyaeOHOro) o0xaslloBaHMs PEIIECHHH U
neicTBuil (Oe3MeMCTBUs) aIMHHHCTpPAllMM, a TakKXXe ero IOJDKHOCTHBIX JIHI
peryiupyercs cieIyOIMMU HOPMaTHBHEIMY ITPaBOBEIMH aKTaMH:

®enepanpublii 3akoH 0T 27 urona 2010 roga Ne 210-@3 «O6 opranusaunuu
Npe0CTaBICHHS TOCYAapCTBEHHBIX U MYHHIMITATBHBIX YCIYT»;

nocraHoBienue [lpasurenscrBa Poccuiickoit @enmeparuu or 20 HOAOPs




2012 roma Ne 1198 «O denepansHOM rocyaapcTBeHHONH WH(OPMALMOHHOM
cucteme, obecnedrBaromeii npouece 10cyaeGHoro (BHecy1e0HOro) 06KanoBaHust
pemieHud U JgeiictBui (Ge3neHCTBUS), COBEPIIEHHBIX IPH MPEJOCTaBICHUH
rOCYAapCTBEHHBIX M MYHUILUIIAIBHBIX YCIIYT»,

nocraHoByieHue IIpaBurenscTBa Yeuenckoit PecriyGmuku ot 11 mrons 2013
roga Ne 171 «O6 yteepxpenun IlpaBun momayu ¥ paccMOTpeHMs *kanob Ha
peleHus u neklcTBus (6e3nelicTBre) OpraHoB MCIOJIHUTENLHON BIacTH YedeHCKOH
PecriyGiuky ¥ MX JOMKHOCTHBIX JIHL, FOCYAAPCTBEHHBIX MPaXJAHCKUX CIIYKAIIUX
Heuenckodi  PecrmyOmuky, MHOrOQYHKIMOHANBHOTO — [EHTpa, pabOTHHKA
MHOTOQYHKIMOHAJBFHOTO IIEHTpa, a TaKKe OpraHM3alyi, OCYIIEeCTBIAIOMINX
(YHKIHM 10 IPeIOCTaBICHHIO FOCY JaPCTBEHHBIX YCIIYT, MM UX PaGOTHHKOBY.

Mudopmanus, ykasaHHas B HACTOSLIEM MOApasfene, pa3MelleHa B
rOCyapCTBEHHOM MH(pOpMaLHOHHON cucteMe «[lopTanm rocylapcTBEHHBIX H
MYHULUNAIBHBIX  yoiuyr UYeweHckod Pecrmybmuku» u B (enepaibHOM
roCcy1apCTBeHHOH UH(OPMALUOHHOM cUcTeEME «EnuHbIi nopTan
rOCYJapCTBEHHBIX M MyHHIUNIAIBHBIX YCIYT (DYHKIIHH).



