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O6 yrsep:xkaennu [lonoxenns

00 oTaeJie 1e/IONPOH3BOACTBA U apXHBa
aavuaucTpanuu Hlaaurekoro
MYHHIHIIAJBHOI0 paioHa

Yeyenckoii Pecnybimkn

B cooTseTcTBUH C YacThio 6 cTaThy 43 DenepalbHOro 3aKoHa OT 6 OKTAOpPS
2003 roma Ne 131-®@3 «OG6 oO0mMX NPUHIUIAX OPraHU3aLUH MECTHOrO
camoynipaBiieHus B Poccuiickoil @enepanuny», a TakKe B CBSI3U ¢ H3MEHEHHUSIMH B
cTpykType apMuuucTpauuu [llanuuckoro MyHUnuMnansHOro paroHa YedeHckoro
Pecry6iuky, pykoBoacTBysce YcraBom lllanuHckoro MyHUIMnaapHOTO paiioHa
Yeuenckoit Pecriybuinku:

. YrBepaute Ilonoxenne o0 oTaene [AelONpoOM3BOACTBA M apXuBa
aqMuHKMCcTpanuu IlanuHcKkoro MyHuUMNaneHOro paitoHa Yedenckoit PecmyGnuku
COTJIACHO NMPUIIOKEHHUIO K HACTOSAIIEMY PacTIOPSKEHHFO.

2. Hacrosinee pacrnopskeHue BCTYNAeT B CUIY CO OHS €ro MOAMHCAHUS H
TOVIEXKHAT  OIMyONMKOBaHMIO Ha  OQUUMANBHOM  CcaiiTe  aIMUHUCTpALMU
[Mlanuuackoro  MyHuUMDaneHOoro  padiona  Yeyenckoi  PecrmyOnuku B
MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceT «HTepHETY.

3. KonTposp 3a HMCHOIHEHHEM HACTOALIETO pPACIIOPSIKEHHS] BO3JIOKUTH Ha
3aMEeCTHTENs TiaBbl aaMunucTpaiyu S.A. bucynranosa.

['naBa agMuHUCTpaLUU T-A.B. Ubparumosn




[Tpunoxenue

K PacrnopsuKeHHIO aIMUHUCTPALIHH
[Hlan®wHCKOro MyHULIMNANBHOTO pafioHa
Yeuenckoit Pecnybnumiu

or«Z» O 2021 r. No _;2_{%&

IMonokenne
00 oTae/1e 1e/IONPON3BOACTBA H apXxuBa aamunucTpaunu lanunckoro
MYHULIHNAJbHOTO paiiona Yeuenckoi Pecnybankn

1. OO0uine MoJIoKeHHUs
r
1.1. Otpen penonpou3BOACTBA M apxuBa aAMUHUCTpauuu [laauHckoro
MyHUUMINAnbHOro paiioHa YeueHnckoit PecnmyGnuku (manee — Ortaen) sphsiercs

CTPYKTYPHBIM rojipa3ieneHueM anMuuucTpauun llanuHckoro MyHHUIMIATLHOTO
paiiona Yeuenckoit PecnyOnuku (nanee - AAMUHUCTpALMS), YHOJHOMOUYEHHbIM Ha
BeJIeHHE Ae/I0NPOU3BOACTBA U apXuBa AJIMHUHHUCTPALIUK.

1.2. Otaen B cBOeH ACHTEILHOCTH PYROBOACIBYCICH  Kunciby ek
Poccuiickoit  ®enepaunu,  QenepaibHbIMM  KOHCTHUTYLHOHHBIMIL  33KOHAMH
Poccuiickol Depepaunu, denepanbHbiMU 3akoHamMd Poccuickon e iepuitii,
yKa3zamu 1 pacropsiKeHUAMU [Ipesunenra  Poccuiickoii Menepatmn,
nocTaHoBAeHUsAMKH U pacnopspkeHusiMi [IpaButensctBa Poccuiickoit Menepatimu,
MHBIMH  HOPMATMBHBIMH  TIPABOBBIMM  aKTaMH  (enepambHbIX  OPranoB
rocyJlapCTBEHHOM BJIACTH, Konctutyuuei Yeuenckoii PecnyOinku,
KOHCTUTYLUHMOHHBIMK 3aKkoHamMu YeueHckoil PecnyOnuku, 3axkoHamu Yeuenckoi
Pecnnybnuku, yxaszamMu U pacniopsokeHuss [naBel  YHeweHckoil  PecnvO:imin,
MOCTAHOBJEHUS W pacnopsbkeHns YeueHckoi PecnyOnuku, HHBIM i1 HOPMATHBHBLIMI
MPaBOBbIMH aKTaMW OPraHoB rOCyaapCTBEHHOM BhacTh YedyeHcKol Pecnyoianiu,
Ycraom  Hlanuuckoro myHuuunanbHoro paiioHa Yeuenckoit  PecrivOmixu.
MYHHLUMMNAIbHBIMKA  MPaBOBbIMM  akTamu LLlanuHCKOro MyHMUMMANLHOrO paiioHa
Yeuenckon Pecnydnuku, a Takke HACTOSALIUM TOJIOKEHHEM.

1.3.  HesarenbHocTb  Otaena  KOOPAMHMPYET  3aMECTHUTENb  [UIaBBI
aaMuHUcTpaunu IllamMHCKOro MyHULMNANbHOrO paioHa YeuyeHckod PecrniyOiiiiku,
KYpPUPYIOLUIUHA (hHHAHCOBO-3KOHOMUYECKHE BOIPOCHI (Janee —3aMecTuTesib [JaBbl
AIMUHHUCTPALIAM).

*

2. OcnoBubIe 3a1aun OTaena

2.1. OcHOBHBIMHM 3anadyamu Ornena SBIAIOTCS:




L~ lpuem, [repBOHaYallbHyo 00paboTKy KOppecHOHACHUMH, paciicudlk)
MNOCTYMNMBIUMX B OJJEKTPOHHOM BHAE JAOKYMEHTOB, PErucTpaluio, [OCTdHOBKY
JOKyMEHTa Ha KOHTPOJb M CHSTHE JIOKyMEHTa ¢ KOHTpOJs, KOHTPO/bL H
VIPEKAAIOIMH KOHTPO/Ib 32 CBOEBPEMEHHBLIM MpEACTABIEHMEM [AOKYMEHTOB B
nopsi/ike, yCTAHOBJICHHOM AIMHUHHUCTpaLHeER. '

5. CocraBaenne KBapTaidbHbIX N1aHOB ¥ 0TYeTOB OTAENA.

6. Cpoespemenno namnpasiser B Aamunuctpauuio I'nasst u [pasurensersa
Yeuenickoit  PecnyOnuku  oTyHeTsl 10 WCHOAHEHWIO ofpaiuenud  rpaxiasn,
MHOCTYNUBUIKX B AAMHHUCTPALKIO palioHa.

7. [llpogepka  kayecTBa  O(POPMICHUS  JOKYMEHTOB.  BOIBpALLCINC
UCTIONHUTENIO JIOKYMEHTOB, MNpeAcTaBieHHBIX ¢ HapywenueM Wuerpykuuu no
BE/IEHUIO [1€NOMNPOU3BOACTBRA.

+ 8. Bener sneKTpOHHBIH y4YeT, perucTpaluo U 00paboTKy nopy4eduit [ nassl
Yeyenckoit Pecnybnuku, Ipencenarens [IpaButenscrBa Yedenckoit PecriyGianku u
PyxoBonurens Anmunuctpauun ['nassl u [IpaBurensctBa Yedenckoit Pecny6mii.

9. OcyuiecTBiaseT TeKYIWHH W YAPEKAAIOIWMNHA KOHTPOIL MCIOMHEHHS
nmopyueHuit ['maBer  Yeuenckoit Pecny6nuku, Ilpencenarens [lpasurenscrsa
Heuenckoit Pecnybnnku u PyxoBoaurens Aamunuctpauuu I nasbl v [lpasuressersa
Heuenckoil PecnyOIMKM  HENOCPEACTBEHHBIMH  HCMOAHUTENSIMH, Tpedyer OT
UCTIOJTHUTENIEH CBOEBPEMEHHOTO MCTTOJIHEHUS! KOHTPOJIBHBIX MOPYYEHHMIT.

10. ObGecneyuBaer paboTy Mo 3JEKTPOHHOH pacchuike, MOCTYNAIONINX B
AIMHHHACTPALIMIO HOPMATHBHO-IIPABOBLIX AKTOB, KOHTPOJbLHBIX HOPYUCHUH H IHbIX
JOKYMEHTOB B OpraHbl MECTHOIO CaMOYIpaBIeHHA H HH(MOPMHUPYET HacelneHHe O
X0/e peanu3aunu nopy4eHun u ykazanui [ 'naser Yeuenckoi PecrivGnmkin

*11. OcymecTBIseT XpaHEHHe W TOCYHAPCTBEHHBIN YUeT TOKYMCHUTOR N
npejcTtaBiser B ApxuBHoe ynpasinenue Ilpasurenscta Yeuenckoit Pecrniybimki no
YCTaHOBJEGHHBIM (POpMaM CBEAEHMUS O XPaHALIMXCS B apxuBe (GOHAax: NpPUHHMAET
MEepBl M0 CO3aHHI0 ONTUMAJIbHBIX YCIOBHMH XpaHEHUs JOKYMEHTOB M olecreveHnto
MX (pH3KMUeCcKON COXPaHHOCTH.

12.  PaspabarbiBaeT M 10 cOrfacoBaHWK) ¢ ApPXHMBHbLIM yIpaBlicHUEM
[TpapurenscrBa  Yewenckod  PecryOavku  TpelcTaBiseT Ha  yTBepiK/IeHHE
AZIMUHHUCTPALUK paiOHa CITACKH YUPEKACHUH M OpraHu3alli. JOKYMEHTHI KOTO[ELIN
MOAJIeXKAT repejlaye B apXuB, BEIET CUCTEMATUYECKYIO paboTy MO YTOUHEH IO IT1X
CITUCKOB; OpraHM3yeT 0TOOp M OCYLUECTBISET IPUEM JOKYMEHTOB Ha XpaHeHKe.

13. TlpoBOAUT B YCTAHOBIEHHOM MOPSIKE IKCMEPTUIY HEHHOCTH JTOKVMECHTOR,
XPaHALIMXCA B apXHBe.

14. Co3naet ¥ COBEPLUEHCTBYET HAy4YHO-CIIPABOYHbBIHA arfapar K JA0KyMeH TaM
apXMuBa C LEeJbI0 ONePaTUBHOIO UCIOJIB30BAHUS COAEpKallleiicsi B HUX HH(POpMAL1K.



15. MudopmupyeT opraHbl MECTHOIO CaMOYNPAaB/AEHUS, HHbIE YHYPEKICHHUS
[llanuHCKOro MyHMUMIIAJIBHOIO panOHa, O COCTaBe W COAeprKaHWUU ﬂoxyr\-leﬂ'roé
MYHHULMIIATBLHOTO apXuBa M0 aKTyalbHOW TeMaTHKe, MCHOMHSeT MX 3alpochl Ha
JAOKYMEHTHYIO HH(OpMaLIKIO.

16. PaccmarpuBaeT U npeacTaBIsieT Ha YTBEPKIAECHHUE IKCIIEPTHO-IIPOBC PG HUT
KoMuccMH ApxuBHoro ynpasieHus IlpaBurensctBa YeueHckon  Peciiy Osiiku
MOCTYNHUBILUE OT YUPEKJASHUH ONKUCH eI MOCTOSIHHOINO XpaHeHus, paccMaTpUBaeT 1
COrJIacOBBIBAET OMHUCH ZIEM MO JIUUHOMY COCTABY YUPEKACHUH, TOKVMEHTHI KOTOPLIX
noJTeKaT npueMy B apXuB.

3. Bszaumopeiicreue Oraena

4.1. Otaen npu OCYUIECTBJIEGHUH CBOMX (YHKUMH B3aUMOACHCTBYECT CO
CTPYKTYPHBIMH  [OApa3fefeHUAMM M [OJBEAOMCTBEHHBIMH  OPIraH3alisMy
AJZIMUHHCTpAUMK, a TakKe B Mpeaesax CBoeH KommneTreHUHH ¢ degepaibHbiMu
OpraHaMu MCIOJHUTENBHON BIAaCcTH, OpraHaMyu MCMOJHUTENbHOM BiaacTu YeueHcKkon
Pecnybnuku, opraHamMy MECTHOIO CaMOYMpaBJICHHsS MYHULMMATLHBLIX 00pPa30BH il
Yeuenckoit PecnyGnuku, 00LLIeCTBEHHbIMH 00 beAMHCHMUSIMI, HEBIME
OpraHu3aLusIMH.

‘ 5. llpaa OTnena

5.1. Otpeny nuis BbINOJHEHUS BO3JIOJKEHHBIX HA HEro0 OCHOBHBLIX 3aldy M
OCYyLIECTBICHUS (PYHKLMI NMpeloCTaBaseTCs NpaBo:

) 3anpawmBaTh Yy CTPYKTYPHBIX TNOJApa3zleNeHUudl M MOABEAOMCTBEHHBIX
opranusaumii AJIMMHMCTpAaLMM, @ TAKKE WHBIX OpTraHM3alMil M OOILICCTBEHHBIX
O00BbEJAMHEHUIH B YCTAHOBIEHHOM TIOps/IKe, WHG(OpMALMIO, CNpPaBKW W JIpyTHE
JOKYMEHTbI, HeoOXoAuMble 1S BBIMOJHEHUS BO3JOKEHHBIX Ha OTien 3anau
(yHKLHH;

2) mosyyaTb B YCTQHOBJIEHHOM IMOPSAJAKE OT CTPYKTYPHbIX HOAPWLsLciiciitil]
AIMUHHCTpAlMM M OpPraHM3allMi, HaXOMALIMXCA B BENGHUHM AJMHHHCTPALINH,
JOKYMEHTBI, CMpaBOYHble W HMH(DOPMAUMOHHBIE MaTepHallbl. HEOOXOIUMLIE 115
BBITIGITHEH WS BO3TONeHHBIX Ha OTnen 3anaq w GyHKINIA:

3) BecTH cinyxeOHYIO MNEperucKy 10 BOMNpPOCaM, OTHECEHHbLIM K BeACHHIO
Otnena;

4) npuBnekatb C COrJacHsi PYKOBOLMWTENIEW CTPYKTYPHBIX MoapasjielieHni
AIMUHUCTPAUUU W OpPraHu3auui, HAXOAAWMXCE B BEACHUW AAMHUHUCTPALUK,
MYHHULMMAABHbIX CHYKaLMX ITUX TOApa3AeneHUid U pabOTHUKOB OpraHusailiii K
MOArOTOBKE NOKYMEHTOB, CBSA3aHHbIX C BBIMOJHEHUEM TMOPYUEHHUH PYKOBOICTRA
AJIMUHUCTpaAUUK;



5) co3biBaTh W MNPOBOAWTH COBELLUAHUS 110  BONPOCAM. BNOGHIIHA b
KomneTeHuuo Otaena, NpUBIeKaTh Ul Y4acTUsl B HUX CHELHAIMCTOB CIPY K1Yy Puiblx
rmoApaszjieneHud AJIMMHUCTpallMM M OpraHM3aliid, HaxOAAIIMXCA B BelEHHM

AIMWHHUCTPALIUHK.
i

6. ObecneuyeHue 1eATeJILHOCTH OTIIEJH]

6.1. MarepuajibHO-TeXHHYeCKOe, MH(MOPMALMOHHOE M Ipyroe obdecrieueHne
aestensHOCTH  Otaena  OCYILECTBISIETCS  COOTBETCTBYIOLUIMMHM  CTPYKTYPHBIMH
noapasaeaeH|usMHU 1 (MJIK) MOABEAOMCTBEHHBIMM OpraHu3aumMaMy AJAMUHHCTPALLHH.

7. Opranunsauus gesreqbHocta Oraena

7.1. Otnen BO3rfaBfisieT HayalbHWK, Ha3HadaeMblid Ha  JA0KHOC L M
ocBOOOKIAeMBbIH  OT  OOJDKHOCTH  riaBod  agMuHUCTpauuu  lllanunckoro
MYHULIMMAABEHOTO — padioHa  Yeuenckoit  Pecny®nukm B COOTRETCTHHII  C
3akoHonarenbctBoM Poccuickoid Denepauuu W YeueHckor PeciiyOiinkh 0
MYHULMNAIBHOM cityxk0e.

Hauaneuuk OTznena B CBOEM MOAYUHEHHUH UMEET MYHMIHMANBHBIX CIVIKANINAX
Ortpena.

7.2. Hawansuux Otnena:

) pykoBoauT  aesTenbHOCTbiO — OTAena W HECeT  MEPCOHAILHYIO
OTBETCTBEHHOCTh 32 BbIMOJHEHHE BO3JOXKEHHbIX HA OTaen 3amay U ocyllecTBIieHe
MM CBOMX (DYHKLIMIA;

2) y4yacTBYeT B YCTAaHOBIEHHOM TMOPSJAKE B 3aCENaHHUSIX KOTTerHaThiihiy,
COBELIATE/IbHBIX OpPraHOB AIMWHHCTPALMH, B COBELUAHMAX, [POBOLIMELNY | il
aamuuuctpaunn [llanunckoro MyHuumnaneHoro paniona Yeuenckoit PecrnivOnmki u
€ro 3aMecTUTENSAIMMU;

' 3) ofecrieunBaeT Ka4YEeCTBEHHOE BBHIMOMHEHHWE B YCTAHOBJIEHHBIC CPOKH
MOpPYYeHU pyKoBoACTBA AIMHHUCTPALMM TI0  BOMpOCaM,  BXOISIIIMM B
KomrnereHunto Otaena;

4) npexactaBiasieT pyKOBOACTBY AAMUHUCTPAUMHU TPEIIOKEHHS O 1ITATHOH
YHUCIEHHOCTH OTJeNa, Ha3HAYeHUM Ha JODKHOCTh U OCBOOOKIACHUH OT JOJKHOCTH
MYHHLUMMATBHBIX clyxatunx Otaena;

5) omnpenensieT  JAOJKHOCTHbIE  OOS3aHHOCTM W OTBETCTBCHHOCTE
MYHHLUMMANbHBIX citykawmx OTaena;

6) noanmuchLIBAET B TpeAenax  CBOeW  KOMDeTeHIM Loy
NOKYMEHTALIUIO;

7) B YCTAHOBJIEHHOM TOPAAKE TOArOTABIMBAET  MPEACTABICHI O
MOOLPEHHSX U O HATOKEHHH B3bICKAHUH Ha MYHHULMIANBHbBIX CayARaLiN O/ e




8) obecrieunBaeT 3alIUTY CBEIECHMM, COCTABIISIOUIMX IOCYAAPCTBEHHYH) WIIHA
MHYIO OXpaHsieMyl0 (e/lepabHbIM 3aKOHOM TaiHy;

9) ocyulecTBASET B MNpeaenax CBOGH KOMIETEHLMH APYIHe [TOIHOMOY IS,
HeoOXoauMble TSt BbINOIHEeHUst OTaen0M BOIOKEHHBIX Ha HEro 3a1aY 11 (hyKiii.
7.3. MyHuunnansHbie cayxaiupe Oraena B COOTBETCTBHH € PACHpLiaC eiies

o0si3aHHOCTEH, oOecreuMBaeT BbLIMOJHEHWE 3aja4, BO3JIOKEeHHbIX wHa Or/en
HACTOSIILMM  [OJOKEHHEM, PYKOBOAMT TMOPYUYEHHbIM €My YYdCTKOM  pado b,
BBIMOMHSACT Apyrue GyHKIMH, AelilerupoBaHHble eMy HadanbHUKoM Otierna.

B nepuon orcyrerBus HadanbHuka Otaena (0THycK, KOMaHIHPOBKA. DONe3Hb)
rMaBHBIM CelMalucT 00ecneyrBaeT BbIMOJHEHME 3ajad, BO3JO0KEHHbIX Ha U1aeil,
HeCeT OTBETCTBEHHOCTD 3a J1esATelbHOCTh OTeNa B 5TOT NEPUOL.

+ 7.4, Ilpn nukBunanuu u peopranuzaunu Otnena odbecrieurBaeTcst codtoicHHe
MpaB M 3aKOHHBIX MHTEPECOB MYHHLHMMAJBHBIX CIYXallUX B COOTBETCTBHH C
AEHCTBYIOLIMM 3aKOHOAATEILCTBOM.

7.5. Pexxum pabotsl OTzmena onpeaensercss B COOTBETCTBHM CO Caymeliibiv
pacrnopsaAKOM, YCTaHOBIEHHBIM B ATIMUHHUCTPALIHH.

8. OrBercTBennocTs OTaena

8.1.Bclo 1MONHOTY OTBETCTBEHHOCTH 3@ KayecTBO M CBOEBPEMEHHOCTH
BBIMIOJIHEHHS  BO3/JOJKEHHBIX HAcTOsIMM  nonokeHueMm Ha Otden  saguy M
dyHKUMA HeceT HavanbHUK OTena.

8.2. Hayaneuuk Ornena u  MyHMUMODanbHble cayxawue Otaena  HecyT
OTBETCTBEHHOCTh 3@ pa3[VIAlllEHWE CBEICHHH, COCTAB/IAIOLIMX [OCYAApPCTBEHHYIO M
MHYIO OXpaHsiemylo denepaibHbIM 3aKOHOM TaliHy, a Tak)Ke CBEICHWH, CTaBIIMX UM
W3BECTHBIMHU B CBSI3H C UCIIOIHEHUEM [I0JJKHOCTHBIX 00s13aHHOCTEH.

8.3. Bce MyHuumnanbHble chnyxawde Otaena  HECYT  HEpCOHLILINIO
OTBETCTBEHHOCTh 3a BbIMOJIHEHME 3a1a4y U (DYHKUHH, BO3AOKEHHBIX JIHUHO HA HUX,
MpU  ITOM  CTeMeHb  OTBETCTBEHHOCTH  YCTAHABAMBACTCH  AQJ/KHOCTHLIMU
MHCTPYKUMAMK MyHHULUMIAIbHBIX cayskamx OTaena.



