YTBEpKIACHO:

PacrniopskeHueM riiaBsl a IMUHACTPALIAN
[ITanMHCKOro MyHHUIIMIIAIBHOTO paiioHa
oT «23» okTsi0pst 2018r Ne 341-pn

ITOJTOXEHMUE
O [epCOHANBHBIX AaHHBIX MYHUIIUIIATBHBIX CITY>KalIAX
MYHUIMIATBHON CiTy K051 agmMuHucTpanuu [ lanuackoro
MYHULUANIATBHOTO paiioHa YeueHnckont PecryOmuku

1. OBImHe TOI0KEHUSI.

1.1. Hacrosmee IlonoxxeHue ycTaHABIWBaeT TMOPSIOOK MOJydYeHUs, Yy4deTa,
00paboTKM, HAKOIUICHWSI W XpaHeHHs [OKYMEHTOB, COJAEp)KaIlMX CBeICHUs,
OTHECEHHbIE K TIEPCOHANBHBIM  JIAHHBIM  pPaOOTHUKOB  AIMUHUCTPAIUU
[IlanuHaCcKOrO MyHMUMONanbpHOro paiona. Ilox paboTHHKaMHM I0Apa3yMeBarOTCs
JIMI[a, 3aKIIFOYMBIIKE TPY/10BOM JOTOBOP C aJIMAHUACTPALIUEH.

1.2. Ilens paspaborku Hactosiuero Ilosnoxkenuss — ompeneneHue IOpsAKa
00paboTKM NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB aIMUHUCTpPALlM;, 3allyTa
NIEPCOHANBHBIX JaHHBIX PaOOTHUKOB aIMUHHUCTPALMU OT HECAHKIIMOHUPOBAHHOI'O
JOCTyIIa ¥ pasrilalleHus.

1.3. OcHoBanumeM Jisi pa3paboTku Hacrosimero llomoxkeHus ABISOTCA
Koucrurynuss P®, Tpynosoit xomekc P®, I'paxkmanckuii xomexc Poccuiickoi
@enepaunn, DenepansuHpii 3akoH «O mepcoHanbHBIX AaHHBIX», [lpaBuia
BHYTPEHHETr0 TPYJO0BOI'0 pacIopsaka aJMUHUACTPALUK.

1.4. Ilopsok BBOAA B AeiicTBUE U U3MeHeHuUs [lonoxenus:

1.4.1. Hacrosiiiee [lonoxeHnue BCTymaeT B CUILy ¢ MOMEHTa €ro YTBEPIKICHUS
rJ1aBOM aAMUHUCTPALMM paioHa U JeicTByeT 0eCcCpOdHO, 10 3aMEHBI €r0 HOBBIM
[Tonoxenuem.

1.4.2. Bee usmenenus B [lostoxenue BHOCATCS PaCIIOPSIKEHUEM.

1.43. Bce paOOTHUKM  aIMHHUCTPALUH JOJDKHBL OBITH O3HAKOMIEHBI C
HacTosKM IToJ0KeHeM 1O pOCTIUCE.

1.5. Pexum KoH(HIEHIIMAIBHOCTY [IEPCOHAIBHBIX JT@HHBIX CHHMAeTCs B CIydasx
UX 00e3/TMYMBaHUs U [10 UCTEUEHUH 75 JIET CpOKa UX XpaHEHHS.



2. IlonsATHE U cOCTaB NEPCOHANBHBIX TaHHBIX.

2.1. Ilox mepcoHaJBHBIMK [aHHBIMH PaOOTHHUKOB ITOHMMAeTcss WHGOpMAIHS,
HeoOxoauMast paboToIaTeNo B CBI3H C TPYAOBEIMH OTHOIIEHUSIMH W Kacarouascs
KOHKPETHOTO paboTHHKA, a Takxke cBemeHHsS O (akraX, COOBITHAX H
00CTOATENBCTBAX JKU3HM pabOTHHMKA, TO3BOJISIONIME HACHTH(GHIUPOBATE Er0
JTUYHOCTb.

2.2. CocTaB nepcOHalIbHBIX AAHHBIX PabOTHHKA (HaHHBIE TOKYMEHTHI SBJISFOTCS
KOHGUICHIHATBHBIME )

aHKeTa;

cBezieHus 06 obpazoBaHuH;

CBEIEHHS O TPYIOBOM CTaXke;

CBEJIeHUs O MpeAbIaAyIIeM MecTe paboThI;

CBEIEHMS O COCTABE CEMBH;

IACIIOPTHBIE JaHHBIE;

CBeJIeHUS O BOMHCKOM Yy4eTe;

CBeZIeHUs O 3apaboTHOM TTaTe COTPYIHHKA;

CBEJEHHUS O COLMAIBHBIX JIBIOTaX;

CIeIHATbHOCTD;

3aHUMaeMas JI0JDKHOCTD;

HaJIiune CyINMOCTEH;

aZipec MecTa XXUTe/IbCTBa,;

JIOMalIHui TeneoH;

coJlep)kaHue TPyAOBOIO JI0I0OBOPa;

cofiepXaHue JeKIapalyiy, I101aBaeMOH B HAJIOTOBYIO HHCIIEKIIUIO;

IOJUTMHHUKHN ¥ KOIIMY MPUKA30B IO JUIHOMY COCTaBY M OCHOBAHMS K ITPUKaA3aM;
TPY/Zl0Bble KHUXXKH;

IaHHbBIE TI0 TOBBIIICHUIO KBaTU(UKAIMKU W TIEPETIOATOTOBKE COTPYIHUKOB, UX
aTTeCTALlMM U NIPOYUM UCCIIEJOBAHUSM;

KOIIMHM OTYETOB, HATIPaBIIseMble B OpTaHbl CTATUCTHKH;

KOITMH JOKYMeHTOB 00 00pa3oBaHuMu;

pe3yJibTarhl  MEIMIMHCKOIO  O0CiefoBaHMs Ha IpeAMeT TOAHOCTH K
OCYILECTBICHHIO TPYAOBEIX 00A3aHHOCTEH;

dororpaduu U uHBIE CBEAEHUS, OTHOCSIIMECS K IepCOHANbHBIM JaHHBIM
paboTHHKA;

PEKOMEHIalli!, XapaKTePUCTUKHU ! T.II.

3. ITonyuenue, o6paboTka, nepegada U XpaHeHHe EPCOHAIBHAIX TaHHBIX.

3.1. Bece nepconaiibHble JaHHBIE paDOTHUKA AAMUHUCTPAIWH CIIEITYET MONIy4arh y
Hero camoro. Eciu nepcoHanbHBIE JaHHBIE PAOOTHHKA, BO3MOXHO, IOIYYHThH



TOJIBKO Y TPETbed CTOPOHBI, TO PabOTHUK OOJKEH OBITh yBEAOMJIEH 00 3TOM
3apaHee, U OT HEro JOJDKHO OBITH MOMYYeHO MUChMEHHOE corjiacue.

3.2. Pabotopmarens HE uMeeT mpasa nosydarb @ 00pabaThiBaTh MEPCOHANbLHBIE
naHHBIE pabOTHUKA aIMUHUACTPAUKA O €ro pacoBOM, HAIMOHANBHOM
IPUHAIJIEKHOCTH, MNOJUTUYECKUX B3MUISOaAX, PEIATHMO3HBIX HIM (UIOCO(CKUX
yOeXmeHMsSX, YacTHOM  JKM3HH, COCTOSHMM  3I0pOoBbi. B  cioydasx,
HETIOCPECTBEHHO CBfA3aHHBIX C BONpPOCAMH TPYAOBBIX OTHOLIEHHH, B
cootBercTBUM co cT. 24 Koucrutyuuu Poccuiickoit @enpepanmu u cr. 88
Tpynosoro koxexca Poccuiickoit Mexepanun, padoronaTenb BlIpaBe IONTy4aTh U
o0pabaTeIBaTh JJaHHBIE O YaCTHOM >KM3HM pabOTHHKA TOJIBKO C €ro INMCHMEHHOI'O
cornacus.

3.3. O6paboTka yKa3aHHBIX IIepPCOHATBHBEIX NAHHBIX pabOTHHKOB paboronarenem
BO3MOYKHA 0€3 UX COIVIacus B CJIEIyIOUHUX CIIydasX:

3.3.1. mepcoHaNbHbIE JAHHBIE SBISIOTCS OOLIEIOCTYITHBIMU;

3.3.2. nepcoHanabHbIe JaHHBIE OTHOCATCS K COCTOSIHHIO 3J0POBbS pabOTHHMKA ¥ MX
ob6paboTka HeoOXomuMa I 3allUThl er0 KU3HH, 3M0POBbS WM MHBIX KU3HEHHO
BaXKHBIX MHTEPECOB JMOO JKW3HU, 3H0POBbS WM HMHBIX JKA3HEHHO BAKHBIX
MHTEPECOB IPYTHX JIUAI ¥ MOJIyueHHe Coracusi paboTHUKa HEBO3MOXKHO;

3.3.3. no TpeOOBaHWIO MOJHOMOYHBIX T'OCYJAPCTBEHHBIX OpPraHOB B CiIy4asXx,
MIPEIYCMOTPEHHBIX (heAepaTEHBIM 32KOHOM.

3.4. Corniacue paboTHuKa He TpeOyeTcs B CASAYIOIIUX CIIlydasx:

3.4.1. o6paboTka IMEePCOHAIBHBIX [AHHBIX OCYILIECTBISACTCA HA OCHOBAHWUK
TpynoBoro xoxexca P® uny uHOro (hesepalbHOTO 3aK0OHA, YCTAHABIUBAIOIIETO €€
IleJIb, YCIIOBHSI TIOJMYYEHMs TII€PCOHAJILHBIX JAHHBIX M KpPYyr CYOBEKTOB,
[epCOHaIbHbBIE NaHHBIE KOTOPAIX MOAEKAT 00padoTKe, a TakKe ONpPEAEIsIOIIEro
IIOJTHOMOYMSI paboTonaTens;

3.4.2. oOpaboTtka mepcoHAIBHBIX AAHHBIX OCYIIECTBISETCS B LEJSAX MCIIOIHEHUS
TPYZAOBOIO I0IOBOPA;

3.4.3. obpaboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS AN CTATHCTAYECKUX
WA UHBIX HAYYHBIX IleJieli TpM yCloBHM O0S3aTENBHOTO OOE3IMYMBaHUS

MEPCOHAIIBHBIX NaHHBIX,

3.4.4. obpaboTka TepCOHATBHBIX [aHHBIX HeoOXoauMma JUIs 3alIMThl JKU3HH,
3I0pOBbs WJIH HHBIX KU3HEHHO Ba)KHBIX MHTEPECOB pabOTHHKA, €CIIM TOJIyIeHHE
ero coriracusi HeBO3MOKHO.



3.5. llpm nmepenade TmepcOHANbHBIX MaHHBIX pabOTHHKA HE COO00IIAThH
IIepCOHaNIbHbIE JaHHBbIe Pa0OTHHKA TpeTheil cTOpoHe Oe3 MUCEMEHHOTO COTJIACHs
paboTHMKA, 3a MCKIIOYEHHEeM CIIydaeB, KOrja 93T0 HeoOX0AMMO B IeNsX
IPENYIIPEXAEHNAS YIPO3bl KU3HU U 310POBBIO pabOTHHKA, a TaKXKe B Ciydasx,
YCTaHOBJIEHHBIX ()eIepalbHBIM 3aKOHOM.

3.6. OcymiecTBiATh Iepeady MEePCOHATBHBIX MAHHBIX Pa0OTHHUKOB B IIpejenax
aZIMUHHCTPALX B COOTBETCTBUM ¢ HactosmuM [lonoxenuem.

3.7. Xpanenye 4 HCIOJIH30BaHKE IEPCOHANIBHAIX JAHHBIX PAOOTHHKOB.

3.7.1. IlepconanpHble OaHHBIE PaOOTHHKOB 00pabaThIBAalOTCAd M XpaHATCS Y
Vnpasaenamu aIMUHUCTPALIH.

3.7.2. IlepconanbHple AaHHbBIE pPaOOTHUKOB MOTYT OBITH IOJYYeHBI, IIPOXOIUTH
nanpHeliIyro o0paboTKy M ImepelaBaThCsd Ha XpaHEHHUe, Kak Ha OyMaXKHbBIX
HOCHTENSX, TaKk W B DJJIEKTPOHHOM BuIe - B Buje (aiiiioB B JIOKaIbHOU
KOMIBIOTEPHOMN CETH.

3.7.3. Tlpu monmy4yeHny epcoHalbHAIX JaHHBIX He 0T pabOTHUKA (32 UCKIIIOYEHUEM
Clly4aeB, €CJIM NepCOHAIbHbIE JaHHble OBLIM MPENOCTaBlIeHbl padoTomaTento Ha
OCHOBaHMH (henepabHOro 3aKOHA HIIM €CJIM NepCOHAJIBHBIE JIAHHBIE SBJISIOTCA
o0IelocTyIHBIMM) padoTojaTens 0 Hadala 0OpabOTKM TakUX [epCOHATBHBIX
JaHHBEIX 00S3aH  MpeNoCTaBUTh PabOTHUKY  CIEAYIOULYI0  HH(OpPMAIHIO:
HauMeHOBaHue (damMunus, uMs, OTYECTBO) M aJpec olepaTropa WIA €ro
IOpefCTaBUTeNA; 1lelb O00pabOTKKM IepCOHAJbHBIX JaHHBIX M €€ IIPaBoOBOE
OCHOBaHHWe; IIpefrioiaraeMble II0JIb30BaTel I[IePCOHANBHBIX MaHHBIX; IIpaBa
cyOpeKTa mepcoHaNbHbBIX JaHHBIX.

4. Jloctyn K repcoHalIbHBIM JaHHBIM COTPYAHHUKA.

4.1. BHyTpenHuil moctyn (Hoctyn BHYTpH amMuHucTpanuu). Ilpaso nocryna k
IIEPCOHANIBHBIM JIaHHBIM COTPYIHAKA AMEIOT:

4.1.1. rmaBa aIMUHUCTPALIUAN;

4.1.2. 1- 3aMeCTHUTENb I'TIaBHI;

4.1.3. 3amecTHTeNU TJaBbl AAMUHUCTPALMMA PYKOBOIMUTEIM TIO HATPABICHUIO
HeATeNbHOCTH (HOCTYNm K JIMYHBIM JaHHBIM TOJBKO PAbOTHHKOB CBOETO
HAIPAaBIIEHUS ) 110 COTTIACOBAHMIO C TTIaBOY aIMUHUCTPAIUH;

4.1.4. npu nepeBojie U3 ONHOIO CTPYKTYPHOIO IIOApasjielieHus B APYroe JOCTYyIl K

HepCOHAJIbHBIM [JAaHHBIM COTPYOAHHKa MOXET HMETh PYKOBOIHATECIID HOBOT'O
InoapasieJICHuA 110 COIJIaCcOBaHHUIO C rJ1aBOM aIMHHHUCTPAITAHA,



4.1.5. coTpyIHMKHA (pHMHAHCOBO-3KOHOMUYECKOr0 OTAeIa K TeM JaHHBIM, KOTOPBIE
HEOOXOIUMBI AJIsl BHITIOJIHEHUS] KOHKPETHBIX (YHKIIHH;

4.1.6. caMm pabOOTHUK, HOCUTEIIH TaHHBIX.

4.2. Bueummnuii poctyn. IlepcoHanbHbele qaHHBle BHE  aJMMHHUCTpPAlUHd MOTYT
IIPENCTaBIATECS B TOCYIapCTBEHHBIE M HEroCyaapCTBEHHBIE (DYHKIMOHAIbHBIE

CTPYKTYPBIL:

4.2.1. HanOrOBBIE UHCIIEKITH;

4.2.2. npaBOOXpaHUTEIbHBIE OPTaHBI;

4.2.3. oprasbl CTaTUCTUKH;

4.2.4. cTpaxoBBI€ areHTCTRA,;

4.2.5. BOGHKOMATEI;

4.2.6. opraHbl COIMAIBHOTO CTPAaXOBaAHUS;

4.2."7. nencuoHHble QOH/BI;

4.2.8. mopas/ieleHusl MyHHUIUNATBHEIX OPIaHOB YIIPABICHMUS.

4.2.9. Nlpyrue opranuszanuu. CeeneHust 0 paboTHUKE (B TOM YHCIIE, YBOJIEHHOM)
MOTYT OBITH TIPEHOCTaBJIECHBI [PYyro¥ OpraHU3alW{d TOJBKO C MHCEMEHHOTO
3aIpoca Ha OJlaHKe OpraHu3aluy ¢ MPUIOKEHHEM KOIUYU 3asBIICHUS paOOTHHKA.
4.2.10. PogcTBenHuKH U unenHsl cemeit. [lepconanbHble 1aHHblE paOOTHUKA MOTYT
OBITH IpefocTaBleHbl POACTBEHHUMKAM WIM UIEHAM €ro CeMbH TOIBKO C
IUCHEMEHHOTO pa3pelleHus caMoro paboTHHKaA.

5. 3ammTa epcoHa bHBIX JaHHBIX PA0OOTHUKOB.

5.1. B nemsix obecnevyenusi COXPaHHOCTU ¥ KOH(DUICHITMAIBHOCTH [1€PCOHAIBHBIX
JIaHHBIX PabOTHHUKOB aIMWHHCTPAIIMK BCE OIepalud II0 O(OPMIEHHIO,
(GOpPMHUPOBAHUIO, BEICHHIO W XPAHEHUIO [JaHHOW WHQOpPMAlUU IOJIKHEI
BBIMIOJIHATECS ~ TOJIBKO  JIMIAMH, OCYIIECTBISIOIIMMH  JlaHHYyIO paboTy B

COOTBETCTBHH CO CBOMMH CHy}K66HBIMH 065133HHOCTHMH, Sa(bHKCHPOBaHHBIMH B UX
HJOJIKHOCTHBIX HHCTPYKLHAX,



5.2. OTBeTsl Ha NMUCHBMEHHBIE 3aMpPOCHl APYTHMX OpPTraHHU3aLUUNd U YUpeXIeHHH B
npenenax HMX KOMIETEHUMHM MW NPEAOCTABIEHHBIX IIOJHOMOYMH Jal0TCs B
MUCBMEHHOH (opme Ha OnaHke agMHHUCTPAUMH W B TOM OOBEMe, KOTODBIH
[I03BOJIAET HE pasrjamare W3NHIIHANA O0BeM IIePCOHANBHBIX CBEIEHHH O
paboTHHKAX aAMUHUCTPALIUH.

5.3. Ilepenaua mHpopMauy, couepiKalleid CBEAECHUS O MEPCOHANBHBIX AaHHBIX
pabOTHMKOB aIMHHHCTpAlUU, 10 TenedoHny, dakcy, 3IeKTPOHHOM modre Oe3
MUCBMEHHOTO coriacks pabOTHUKA 3allpelaeTcs.

5.4. JlokyMeHTBI, coflepKaliie NepcoHaNbHbIe AaHHble Pa0OTHUKOB, XPAaHATCH B
3anuparomiuxcs  wkadax w celidax, obecreyuBalOUX — 3alUTY  OT
HECaHKI[HOHUPOBAHHOT'O JOCTYTIA.

5.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COHEPKATCS I[IE€PCOHANIBHBIE
JaHHbIe, 3aIUAILEHBI TapOIsAMH JOCTYIIA.

6. OTBETCTBEHHOCTH 3d pasrilallieHue HHPOpPMalny, CBI3aHHON ¢ IePCOHATBHBIMH
JNaHHBIMU PabOTHHUKA.

6.1. Jluna, BUHOBHEIE B HAPYIIEHUU HOPM, PErYIUPYIONIUX MOIydeHre, 00paboTKy
W 3alUTy TEepCOHAJbHBIX MaHHBIX pabOTHHKA, HECYT JAMCHMINIMHAPHYIO,
aJIMAHUCTPATHUBHYIO, IPaXIaHCKO-IIPABOBYIO MIIA YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (PefiepabHbIMMU 3aKOHAMH.



